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Admissions office Registrar’s office

Registrar’s office evaluates and post credits

Courses in question must be taken to the department
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 You should have received the following pieces of information from our office
> Letter of Congratulations

v Note department phone numbers are on the reverse side for making
advising appointments

» WCU Transfer Credits Facts and Tips Sheet
v" Information about myWCU and scheduling classes included
»Your Student Transfer Evaluation

v’ Take to your Advising appointment!
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Match for Match (Specific Credit) Courses --Courses transferred
from a previous institution to WCU transfer as specific WCU
courses, and are from that point forward recognized as WCU
courses (not by their transfer designation).

General Transfer Credit--If there is not a course at WCU that is
exactly like the transfer course, or a course has not yet been
approved but is considered to be college level work, the course will
come in as general transfer credit. This means that you will receive
credit for completing the course, but that it may not necessarily fulfill
a WCU requirement. We recommend that you discuss these general
transfer credit courses with your adviser; he/she may be willing to
use some of these general transfer credit courses within specific
degree requirements. If courses are not used for GE (general
elducation) or major requirements they are considered student
electives.




General Education Requirements--Sometimes the course fulfills the
spirit of the general education requirements without specifically
matching a course already offered here at WCU. If this is the case,
the course is loaded as fulfilling a specific GEN ED requirement. For
example, some communication courses from other institutions are
recognized as fulfilling the public speaking requirements at WCU,
but are not exactly like the public speaking courses offered here.
Instead, the course is transferred as fulfilling the SPK requirement
without necessarily having the direct equivalent — SPK199

Not Accepted--In rare instances courses transferred to WCU are
considered to be not acceptable. This means you will not receive
any college/WCU credit for this course work, and it is not listed on
your transfer evaluation.




» Pay deposit
» Make an appointment with your advisor
(Note the department phone numbers are on the back of your letter)
« Schedule your classes
(Make sure advisor “hold” is lifted before you schedule)

 Orientation Day is NOT the day for advisor appointments
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» Once your have paid your deposit and your credits have been posted
* Log onto myWCU
» Click on the link that reads Degree Progress Report
» Select Academic Advisement and hit the Go button
* Your transferred credits should show in your degree progress report

*The degree progress report is a valuable tool that will help show how you are
progressing towards your degree!
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» Courses starred with an asterisk (*) need course description and/or syllabus from
previous institution

*Bring these documents to the WCU department chairs for evaluation
 Chair will determine if an equivalency can be made

«Chair will then email Transfer Credit Specialist in the Registrar’s Office and change
will be made to the record

* View your posted credits on myWCU under the link Unofficial Transcript
 Remember it is at the discretion of the university and
«department to award specific credit for courses

 You will only receive one Transfer Credit Evaluation

-Make sure you send your final official transcript to the Admissions Office!
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Your degree consists of the
*Common Core Curriculum (Tier I, 1l, and Ill)
*Major Requirements

*Electives
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The Common Core consists of three Tiers with required
courses in each tier. The courses for the core curriculum
are required for all majors and degrees.

1 100 Level Math COM Requirement Foreign Language
May be major specific Must be a SPK designation Requirement
3CRS 3CRS Major Specific

WRT120
3CRS

WRT200
3CRS




Tier Il
Distributive Requirements

Humanities Natural Sciences Social Sciences
6 CRS 6 CRS 6 CRS
2 Different Prefixes 2 Different Prefixes 2 Different Prefixes




Writing Emphasis
: . # of CRS<40 =3 WE
Diversity

aninli # of CRS>40 = 2WE
3CRS Interdisciplinary ot CROAT0-1WE

3CRS Progress Report
Do not Transfer will not show

Writing Emphasis courses are not foundational and must be taken in addition to
English composition courses. The number of Writing Emphasis courses a student is
required to complete is based upon the number of credits that transfer to WCU.

Please note ‘I’ courses do not fulfill any other requirement except the
Interdisciplinary requirement




Review WCU deadlines, policies, and procedures relating to your
academic status, course withdrawal, course repeats, course
registration, and the eligibility requirements for your major.

Previous grades do NOT transfer to WCU but previous grades are
reviewed to determine eligibility for certain majors.
Developmental courses do NOT transfer
Freshman Year Orientation courses do NOT transfer
Diversity courses do NOT transfer
Writing Emphasis courses do NOT transfer.
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= fficial test scores for CLEP and AP Exams must be sent to
WCU (if applicable).

=60 credits must be earned at WCU to be eligible
for degree honors.

=Minimum 120 credits for a WCU degree.
=30 credits of the last 45 credits and 50% of the major or
minor must be completed at WCU
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After you have become a WCU student the

Transfer credit process is initiated when you

submit the Transfer Credit Permission form
Overall GPA =2.0
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Office of the Registrar
TRANSFER CREDIT PERMISSION FORM
For WCU Students
The following criteria apply:
A course will not ransfer ifit has already been completed or failed ar West Chester Universiny.
WCL stndents must fave a enmulative GPA af 2.0 ar the school where the conrses were taken in order to transfer dhem back
Please see your academic adviser for all major/minor program requirements.
Al trangfer courses must be taken for a letter grade but only course credits, not the grade, will iransfer fo FCLL
Yon must contact the Office af Financial Aid jf you are planning on using financial aid to pay for these courses.
Complete this form BEFORE taking courses at a college or university other than WCU.
Name:  JOhn Doe Ram Student I 0987654 Major- Undeclared

Permanent Address:
Student Signature:
I request permission to take courses at

Date:

Phone:
Delaware County Community College (Name of college or university)

fe term UTINET SEmester.
ing the (indica ) O Spring O 5 OFall 20

y WCU Course Equivalency S .
Course Title . from matris Credi & lt'unal_ﬂ“c'[. ]E)ept.CIlau' ]
(for example HIS 101} (%0 WCU signature needed) it is meeded if conrse is not on matrix)

SPE 111 . SPK208 3.0

Sizmature is only required if an equivalency has NOT already been established. Contact the Transfer Credit Specialist in the Registrar's Office or check
on-line for transfer course equivalency information at hitp://my. weupa edu'courseequiv/transfers. himl For more information on transferring courses into
WCT, see the section enfifled “Taking Courses Off Campus” in your Undergraduate Catalog.

Return this form to the Transfer Credit Analyst in the Registrar’s Office before taking courses.
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« WCU keeps an online course equivalency matrix for many different colleges

 Matrix is available from myWCU, click the link that reads
WCU Transfer Equivalencies or from the following link
http://www.wcupa.edu/reqistrar/documents/transfer _courses form.pdf

* Navigate through the matrix by choosing from the three choices
PASSHE Colleges
PA Community Colleges
Other Colleges

* If the course is listed on the matrix, no WCU approval is needed. Otherwise, go
to the WCU respective chair of the course you are taking to obtain approval to
take the course

&4
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» Frequently check your University email
» Keep all course materials — course description and syllabi
» Use Degree Progress Report
» Make sure all final transcripts have been received by Registrar — never assume
» AP /CLEP credits — require official copy from College Board
» Course Equivalency Matrices — valuable tool
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