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Internet Explorer 7 has new security and priva@tuiees which allow you to browse the web
more safely.

Phishing Filter can help protect you from phishatgcks such as online fraud and
spoofed websites.

Higher security levels can help protect you frorokeas and web attacks.

The Security Status bar displays the identity oclise websites to help you make
informed decisions when using online banking orahants.

Internet Explorer's add-on disabled mode lets yart fnternet Explorer without
toolbars, ActiveX controls, or other add-ons thagimslow your computer.
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Help prevent online attacks by keeping Internetl&pgy up to date. Keeping Windows
and Internet Explorer up to date is one of the besfts to prevent trouble online.
Microsoft issues updates periodically which carph@kvent online attacks through
known vulnerabilities and provides these updates @f charge through Windows
Update. If your computer is not set up to autonadlifaeceive updates, you can manually
request these updates by using Internet Explorer.

1. Click theTools button = ™*

T |2z Page - "_,f‘
2. Then clickWindows Updates
Pop-up Blocker 4
Fhishing Filter 3
Manage Add-ons 3

Wark OFfline

Windows Update
Full Screen F11
Menu Bar

Toolbars »
Sun Java Console

Inkernet Cptions

3. Follow the prompts on the screen to check for tgxla
New Features

Tabbed browsing is a new feature in Internet Exgrlthat allows you to open multiple
webpages in a single browser window. See page Bdoe information.

The new Instant Search b 7! lets you search the web
from the Address bar. You can also search usirfgrdifit search providers to get better

results. As you can see, Goggle appears as thehsgefiault in the box above. To change
the search default:

1. Select the down arrow next to the magnifying glass.

2. The following menu will appear + Google (Default)

Find on this Page. ..

Find More Providers. ..
Change Search Defaults, ..

3. To change the default, simply select Change Sdaetaults.

4. The following box will appear where you will neesldlick the Find More
Providers link.

Page 4




Internet Explorer 7

Change Search Defaults fgl

The following search providers are available in Intemet
p E=plorer. ‘Y'ou can sef the default provider for the Addiess bar
and the Instant Search box below.

Search Providers:

Google [Default]

[SetDefauIt] [ Femove ]

< Find more providers... [ Ok ] I Cancel I

5. You will be redirected to a page where you canwlithever search provider
you choose.

Click the Favorites butto ™ to open the Favorites Center to manage favoffiesis,
and history in one place.

The Zoom feature lets you enlarge or reduce tendges, and some controls.

ST
1. To Zoom click the Page Ta "= F2%®

2. Next click Zoom and a side menu will appear.

Mews Window Cerl4-M

Save As...
Send Page by E-mail. ..
Send Link by E-mail. ..

Text Size »
Encoding 3

Wiew Source

web Page Privacy Policy. ..
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3. Here you can select Zoom In, Zoom Out or a speZificm Percentage that you'd
like to use.

FoomIn  Chrl +
Zoarn Quk Ckrl -

400%s
200°%
150%:
125%:
& 100%:
5%
0%

Cuskorm,..

Research Button: In IE 7, you have the opportutaitg§io research right from your

homepage, without having to navigate to a diffesgt@ You can access this feature by:

1. Open Internet Explorer

2. Select View Explore Bar Research

3. Aresearch pane will appear on the left-hand sfdeor screen, where you can type
text to look up in a variety of research and rafeesservices.

Note** If you are already researching information a website and come to a word that you
don’t know the meaning of, simply hold down the A&y on your keyboard and click the word
on that page. It will instantly go to your searabxtand searches will begin on the word you
selected. For this to work, the search box MUS€ady be open.

How do | display the Internet Explorer menu?

The Pull-Down Menus that were displayed in earnsions of Internet Explorer are turned off
in Internet Explorer 7, but you can turn them bank

To display the menus temporarily:

1. Open Internet Explorer.
2. Pressthe ALT key.
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To display the menus permanently

1. Open Internet Explorer.

2. Click theTools button ™ ™ " and then seledflenu Bar.

Pop-up Blocker k
Phishing Filter
Manage &dd-ons *

-

Wiark, OFfline
Windows Lpdate
Full Screen Fi1

Toolbars K
Sun Java Console

Inkernet Cptions

To turn the menus off, repeat the steps aboveetr the check mark.

Different Tool Bars in IE 7.0

1. Open Internet Explorer and on the right side ofitle& page select Tools.

M IR I g e

2. Select Toolbars from the drop down menu.

Pop-up Elocker 3
Phishing Filker 4
Manage Add-ons 3
Wark OFfline

wwindows Update

Full Screen F11

Menu Bar

Toolbats

Sun Java Console

Internet Options

3. A side menu will appear where you have the optibcustomizing and displaying certain
toolbars.
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What is it?

Tabbed browsing is a new feature in Internet Exgrlthat allows you to open multiple websites
in a single browser window. You can open webpagédsks on new tabs, and switch between

them by clicking on the tab. If you have a lot@h$ open, you can use Quick Ti=“["| to
easily switch to other tabs. The advantage isybathave fewer items open on the taskbar.

How to Open a New Tab

1. To open a new blank tab click theew Tab button on the tab row or press CTRL+T.
poorer |

ion=edkBpost=935 TN

| & evott Bk

e \ i
Q% 8 @ )

. @ ams @] Customize Links @ Dattebayo

ation Pluging Users Options  Upload

2. If you are opening a new tab for the first timeg thllowing will appear in your tab:

/'

A new tab will be opened to about:Tab, not aboatikl

about:Tab includes a brief explanation of tabsickCon theDon't Show Again button
to switch to about:blank.

When you open a new tababout:blank orabout:Tab, the Address Bar is already
highlighted allowing us to quickly enter the URlatlwe want to visit.
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Group of Tabs

There are two types of Tab Groups - Grouped FasmEnd Multiple Home Pages. Internet
Explorer also introduces a feature called Restast Lab Group.

Grouped Favorites

1. Open each page that you would like to have in yaworites Group in its own tab. Once

you have done this, click on the Favorites menuwn tbiick on Add Tab Group to
Favorites.

2. Decide on a Folder Name.

3. Now open the Favorites Center by clicking the stathe toolbar. Navigate to the folder

containing the shortcuts. Click on the blue rigbtnting arrow that appears on the right
hand edge of the folder entry.

All favorites stored in the folder will now opentae same time in their own tab.
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Multiple Home Pages

1. Go to Tools Internet Options General Tab. Creating multiple home pages is as
simple as hitting the enter key to go down a lovee URL per line:

Internet Explorer will open all of your home pagelsen you start Internet Explorer, or
when you click on the Home button on the toolbar.

2. If you wish you can set Internet Explorer to opentyoyour first home page when it
starts. You will still be able to open all homegpa by clicking on the Home button after
the option is enabled. GoTmols Internet Options  Settings(in the Tabs section.)
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Click on the drop-down arrow on the right edgelef Home button to access even more
options. You can open just one home page, addarge a home page, remove a home
page or remove all home pages.

If you click onAdd or Change Home Pagglnternet Explorer will offer to add the page
that is currently being displayex a Home Page:

Saving a Group of Tabs

1. To save a group of tabs click tAeld to Favorites button.
2. Then clickAdd Tab Group to Favorites.

3. Give the group a name.
4. Select the folder that you want the group to beestan and then cliclkdd.

**Note: You need to have atleast two tabs active whetirtfteecomes when you want to save a
group of tabs. Otherwise, the Add Tab Group to Fide® option will not be accessible.**
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Opening a Saved Group of Tabs

1. Click theFavorites Centerbutton.

2. Then click theFavorites button.
3. Go to the folder that contains the tab group yontia open and then click the arrow to

the right of the folder name. O
4. All of the webpages will open on separate tabs.

Restoring Tabs/Tab Groups

When you close Internet Explorer, you will be askétether you want to close all tabs. When
the prompt appears:

[ —

. Click Show Options
2. SelectOpen these the next time | use Internet Explorer
. Then clickClose Tabs

w

4. When you reopen Internet Explorer the tabs wiltdstored.

Note**In IE 7, you can have as many as 10 tabs @gieme time.
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Search From the Address Bar

When a website address cannot be found, InterngbEer automatically searches the web to try
to find that site by using your default search jtev. Follow these steps to set your preferences
for how this is done.

1. In Internet Explorer click th&ools button and then clicknternet Options.

2. Click theAdvancedtab.

O

3. In theSettingslist scroll down until you findsearch from the Address bar
4. Do one of the following:
o To view a list of likely matches in the main windee that you can choose which
webpage to display, seletist display the results in the main window
o To turn off searching from the Address bar, selriot search from the
Address bar.
5. When you have made your selection clizK .

Search More Efficiently
Here are a few ideas for improving the resultseafrshes:

Use specific words rather than generic categories.

Use quotation marks to search for specific phréSesgounding terms with quotation
marks limits the search results to only those wgbpdhat contain the exact phrase
you've specified.

Use the minus (-) sign before a keyword to telrsle@roviders to exclude pages with
that term. Using a minus sign will retrieve webpatieat do not include the word.
Eliminate common words such asmy, orthe, unless you're looking for a specific title.
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Use synonyms or alternative search terms.

Search only a specific website or domain. Typestdarch term you're looking for
followed bysite: and the address of the website you want to seancarrow the search
to that specific site. For example, to search Miofbcom for information about viruses,
typevirus site: www.microsoft.com

' $

Favorites, also known d®okmarksare a convenient way to organize and link to vegjes that
you visit frequently.

If you use Internet Explorer on several computens gan easily save your favorites on one
computer and import that list onto another computegou use both Internet Explorer and
another web browsing program, you can keep youwrfees synchronized by importing them
between programs.

To Import or Export Favorites

1. Open Internet Explorer.
2. Click theAdd to Favorites button, and then clickmport and Export .
3. Follow the instructions in the Import/Export Wizard

By default, the Import/Export Wizard creates a dead HTML file namedookmark.htm and
saves it in the My Documents folder. When you sewizard to import your favorites, it will
look for that file.

Keep Track of your Favorite Webpages

Add a page to your list of favorites:Any time you want to open that page, click the

Favorites Center button on the toolbar and then click the shortcut in tee |

Add the page to the Links bar:Put the websites you visit most frequently onltimks

bar and they're always only one click away.

Make the page your home pagelf there is one page that you always want to go to
make it your home page. If there are several wedp#tat you visit on a daily basis, you
might want to make those into a set of home page 4a they appear every time you start
Internet Explorer.

Note**If you recently visited a webpage and wanfind it again but you didn't save the link,

click theFavorites Centeibutton , and then clicldistory.
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How to Organize Favorites

1. InInternet Explorer, click theAdd to Favorites button , and then clickOrganize
Favorites.

2. In theOrganize Favoritesdialog box, you will see a list of your favoriieks and
folders. From here you can do the following:

o Open folders: Click a folder to expand it and see the linksot@ins.

o Create new folders:Click New Folder, type a name for it, and then press
ENTER.

o Move favorites: Select a link or folder and then drag it to thevp®sition or
folder. You can also move items by selecting thk br folder, clickingMove,
and then choosing the folder you want to move.it to

o Rename links or folders:Select a link or folder, and then cliBlename Type
the new name, and then press ENTER.

o Delete links or folders:Click a link or folder, clickDeleteand then clickresto
remove it.

3. When you are finished organizing your favorite 8rdtick Done

Folders are used to organize your favorite links into gr@that are meaningful to you.

1. Inlinternet Explorer click theAdd to Favorites button and then clicrganize
favorites.

2. In theOrganize Favoritesdialog box clickNew Foldertype a name for the folder, and
then press ENTER.

3. Drag favorites from the list into the appropriagawnfolders. You can create nested
folders by dragging one folder into another.

4. When you are finished creating and organizing fidladick Done

% #

To Set the Current Page as the Homepage
To make the webpage you're currently on your hoage follow these steps:

1. If you have not already done so open Internet Engpland go to the page you want to
use as the home page.

O

2. Click the arrow to the right of thdome button and then clickAdd or Change

home page
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3.

4.

In the Add or Change Home Pagalialog box, do one of the following:

To make the current webpage your only home pagk dse this webpage as your only
home page

To start a home page tab set or to add the cunrelpage to your set of home page tabs
click Add this webpage to your home page tabs

To replace your existing home page or home pagedatwith the webpages you
currently have open, cliddse the current tab set as your home pag@&his option will
only be available if you have more than one tamdpédnternet Explorer.

Click Yesto save your changes.

Note**To have more than one homepage tab appeanwbening IE 7See Multiple Home
Pages on page 10 of this document.

To Reset Homepage as Default

To reset the home page to the one that was usedl mteznet Explorer was first installed,
follow these steps.

PowbdPE

o

Open Internet Explorer.

Click theTools button and then clickaternet Options.

Click theGeneral tab.

Click Use defaultto replace your current home page with the onevilaa used when
you first installed Internet Explorer.

Click OK to save your changes.

To Delete a Homepage

1. Open Internet Explorer.

Click the arrow to the right of thdome button and then cliclRemoveto open a
list of your home pages.

Do one of the following:

To delete one home page click that page and theintés

To delete all home pages cliBlfemove Alland then clickres
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Reorganize Homepage Tabs

By default home page tabs are ordered chronoldgiaath the most recently added webpage
being the first tab. To reorder the home page fialtsy these steps:

Open Internet Explorer.

Click theTools button and then clickaternet Options.

Click theGeneral tab.

UnderHome Pageselect the home page you want to move right-gtiekd then click
Cut.

Click at the beginning of the line where you wantrtove the home page address and
then press ENTER to create an empty line. Riglekdlhe empty line and then click
Paste

6. Repeat steps 4 and 5 for each home page you wariue.

7. Click OK to save your changes and exit.

PowpbdPE

o

Note**Refer to Tabbed Browsing if you want to bapkyour homepage or save homepage tabs.

" & $

To Print a Webpage

1. In Internet Explorer go to the webpage that youtiarprint.
2. Click the arrow to the right of therint button and then clicRrint.

3. Set the printing options you want and then ckelat.

Printing Notes**

To print content that is in a frame right-click theame clickPrint and then in th&rint
dialog box clickPrint.

To print a picture right-click the picture, clidkrint Picture and then in thérint dialog
box clickPrint.

To print a specific section of a webpage seledt $leation, right-click the section and
then clickPrint. In thePrint dialog box clickSelectionand then clickerint.

To preview how a webpage will look when it is grthtlick the arrow to the right of the
Print button and then clicRrint Preview In Print Preview, you can make changes to
how the page will print (including rotating, shrinig, or stretching it).
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To Save a Webpage on your Computer

In Internet Explorer click th@agebutton and then clickave As

Go to the folder you want to save the page in.

In theFile namebox type a name for the page.

In theSave as typdox do one of the following:

To save all of the files needed to display thisgagcluding graphics, frames, and style
sheets seled/ebpage completeThis option saves each file in its original fotma

To save all of the information needed to displag gage in a single file, clicWeb
Archive single file.

To save just the current HTML page clidkebpage, HTML only.

To save just the text from the current webpage diext File.

' (&" 8

PowpbPE

Pop-Up Blocker

Pop-up Blocker is a feature in Internet Explorexttlets you limit or block most pop-ups. You
can choose the level of blocking you prefer, frdotking all pop-up windows to allowing the
pop-ups that you want to see. When Pop-up Blockerrned on, you will get an Information bar
message saying "Pop-up blocked. To see this pap-additional options click here.”

To turn Pop-up Blocker on or off

1. In Internet Explorer click th&ools button and then clickRop-up Blocker.
2. Do one of the following:

o To turn off Pop-up Blocker clickurn Off Pop-up Blocker.

o To turn on Pop-up Blocker clickurn On Pop-up Blocker.

To change Pop-up Blocker Settings:

1. In Internet Explorer click th&ools button clickPop-up Blockerand then clickPop-up

Blocker Settings.
2. Make any changes that you would like and then dlitdse

Cookies

Websites use cookies to offer a personalized esipeeito users and to gather information about
website use. Many websites also use cookies te stormation from a shopping cart or
customized pages. With a trusted website, coolkdasearich your experience by allowing the
site to learn your preferences or allow you to s$iaping to sign in every time you go to the
website. However, some cookies, such as those sgvednner ads, might put your privacy at
risk by tracking sites you visit.
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To delete all cookies:

1. In Internet Explorer click th&ools button and then clicknternet Options.
2. On theGeneraltab undeBrowsing history click Delete

3. Click Delete cookiesand then clickres

4. Click Closeand then cliclOK.

Note**Cookies are stored in a folder named Cookibsch is stored inside the Documents and
Settings folder. By default, the path is C:\Docuteemd Settings\your user name\Cookies.

Content Advisor

Content Advisor is a tool for controlling the typafscontent that your computer can access on
the Internet. After you turn on Content Advisor|yorated content that meets or exceeds your
criteria can be viewed. You can adjust the setttogaiit your preferences.

You can do the following:

View and adjust the ratings settings to restrichltow content in each of the following
categories: language, nudity, sex, and violence.

Create a list of websites that should always bekad, regardless of how their content is
rated.

Create a list of websites that can always be vieweghrdless of how their content is
rated.

View and change the ratings systems Content Aduises.

Content Advisor is naturned on by default. To turn on Content Advisor:

1. In Internet Explorer click th&ools button and then clicknternet Options.
2. Click theContent tab and then und€&ontent Advisor click Enable.

>

Page 19




Internet Explorer 7

If you've never turned on Content Advisor beforatowe to the next step. If you've
previously turned on Content Advisor type your sum®r password and cligRK until
you return to Internet Explorer. Content Advison@wv turned on and you should not

continue to the next step.

3. Click a category in the list and then move theeslig set the limits you want to use.

4. Repeat this process for each category you wamnibdnd then clickOK.
5. Type a supervisor password, confirm it and typé&athat will remind you what the
password is. CliclOK.

6. After Content Advisor is enabled the next time ygant to update settings, the following
box will appear where you have the option of disaptontent advisor or change
settings.
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The Information bar is the place where Internetl&sgy displays information about security
downloads, blocked pop-up windows, and other aa#i It is located at the top of the webpage.

x

1 Firer: Fhugn nstal Frrer

e Mol AhMureedes Desletae Mansoement chign cond a0 be metalled, Lidesly conzes wnchida
+ The page refzrences an incorvect ingtal sousce
s Yeu de ner bave pufficiss: nohde 1o pafommn the cperanen.

e Vour secud v rrevent vou o cormrleting ssary artons
Your soowaly sollng: present wou Do conp neosiary aclivns

Fraze contact the sysiem admimstrator for more help

1J Dene: ® Inboerct

If Internet Explorer is still using its original ts&gs you'll see the Information bar in the
following circumstances:

If a website tries to install afsctiveXcontrol on your computer or run an ActiveX confroan
unsafe manner.

If a website tries to open a pop-up window.

If a website tries to download a file to your cortgyu

If a website tries to run active content on youmpater.

If your security settings are below recommendeélkev

If you started Internet Explorer with add-ons diedb

If you need to install an updated ActiveX, or addpgsogram.

Turning Off Information Bar (not recommended)
If you want to turn it off, you have to turn it dffr each type of message.
To turn off Information bar messages about blogke-up windows:
1. Open Internet Explorer.
g. Click theTools button clickPop-up Blockerand then clickPop-up Blocker Settings

Clear theShow Information Bar when a pop-up is blockedcheck box and then click
Close
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To stop the Information bar from blocking file asaoftware downloads

1. Open Internet Explorer.
2. Click theTools button and then clicknternet Options.
3. Click theSecurity tab and then clicustom level

D

4. Do one or both of the following:

o To turn off the Information bar for file downloadsroll to theDownloads
section of the list and then undsutomatic prompting for file downloads click
Enable.

o To turn off the Information bar for ActiveX contsogcroll to theActiveX
controls and plug-inssection of the list and then undsutomatic prompting
for ActiveX controls click Enable.

5. Click OK then clickYesto confirm that you want to make the change aed tick OK
again.

) *

Internet Explorer has several toolbars: the drogrdmenu, the links toolbar, and the Command
Bar. The Command bar is located at the top righe sff the Internet Explorer window (it
contains the Home icon, among others) and it o#fass/ access to almost any setting or feature
in Internet Explorer. You can customize the CommBadbuttons to suit your preferences and
add website links to the Links bar.
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Change Buttons on the Command Bar

1. In Internet Explorer right-click the Command baojm to Customize Command Bar
and then clickAdd or Remove Commands

2. Make one or more of the following changes:
o To add a button click the button you want to adth@Available toolbar
buttons list and then cliclAdd.
o Toremove a button, click the button you want tmoge in theCurrent toolbar
buttons list then clickRemove
o To change the order in which buttons are displaye# a button in th&Current
toolbar buttons list and then click eithe@vlove Up or Move Down.
o To restore th€ommand bar buttons to their default settings cliReset
3. When you're done, clicklose

Note**You should see your changes immediatelyoufwe added a lot of buttons, you might
need to resize the Command bar to see them all.

Resize the Command Bar
1. In Internet Explorer right-click the Command badahen clickLock the Toolbarsto
clear the check mark (if the check mark is alregoiye skip this step).

Drag the Command bar separator bateft or right.
When you're done right-click tt@ommand bar and then click.ock the Toolbars.

wnN
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Change the Colors Used For Webpages
You can choose the colors that Internet Exploresdsr webpage text, backgrounds, and links.

1. In Internet Explorer click th&ools button and then clicknternet Options.
2. Click theGeneraltab and then clickColors.

O

3. Clear theUse Windows colorscheck box so that it will look like the box on theght.

O

4. Do any of the following:

o To change the color that is used for text clickkibg to the right ofrext click the
color you would like to use for text and then cloK.

o To change the color that is displayed in the bamlgd click the box to the right
of Background click the color you would like to use, and therkIlOK.

o To change the color used for links you have alreasijed, click the box to the
right of Visited, click the color you want to be used for visitetks, and then
click OK.

o To change the color used for links you have nateds click the box to the right
of Unvisited, click the color you want to be used for unvisitiets, and then
click OK.
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o To change the color that a link will become when point at it, select thgse
hover color check box, click the box to the rightidbver, click the color you
would like links to change to when the mouse paihte/ers over them, and then
click OK.

5. Click OK to close the dialog box.

This Information was obtained from Internet Explore7Z.0’s Help Section. You can find more

helpful information by clicking the Help Button inlE 7.
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