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Use a Smart Art graphic as a visual representation of your information.  Choose from various layouts to aid in communicating your 
message.    From the Ribbon Bar, select the 
����	� ��"�� ����	���	 ����  dialog box will open where you can select a type of Smart Art 
graphic, such as Process , Hierarchy , Cycle , or Relationship . A type is similar to a category of Smart Art graphic, and each type contains 
several different layouts. (After you choose a layout, you can easily change the layout for your Smart Art graphic.  Most of your text and 
other content, colors, styles, effects, and text formatting are automatically carried over to the new layout.)  You can also add or remove 
shapes or objects from your graphic to adjust the structure.  Bulleted lists can be converted to Smart t Art. 

Smart Art illustration: 

1. Left click on Insert from the Ribbon Bar, left click on the Smart Art icon  

2. A dialog box will open with Smart Art Graphic choices 
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