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f@ Create New Profile
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Profile Name:
Juli
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Add New E-mail Account

Auto Account Setup

Szonntag, Julianna
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E-mail Address: !JSzunntag@wcupa.edu

Clicking Mext will contact your e-mail server and configure your Internet

Example: barbara@contoso.com
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General |
E@The following profiles are set up on this computer:
-

Add... Remove Properties Copy...

When starting Microsoft Office Outlook, use this profile:
" Prompt for a profile to be used
® Always use this profile
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To deliver your
message, click on
the send button

N
Click on 4

these buttons
to open your
address book
and choose
the recipients.

&  + ) # 9 + &
9 +& @ 0 J 8#+

B
#) # O# #o# +
.0 8
#) A## 8 [ # && @ > +
+ / 8% 0 #+& + #4#) 0
8

12



=( 2# #)
#
# #)

#

#

13



#)
) +
+ #
8
# .& 8
#) +
#)
# +
# / /8
#) ./8
& +
# #),78

& & &&
9 # # 0
[+ + #

14

+



ng  #),7/

g
# #)

18 #)

18 #)

#

8

# 8

[+

&&

&&

15

#

&&

/

# +F

# |+ ##)
&&

##

/



# #)

& [+ + 0 && # + 9 #
& 3 + + 8 #) &
(
. Delivery Options include where
Cl|qk onk;[he you want replies sent and choig
options button of delivery dates.
Click on Show Tracking Options gives you the choice of
BBC or Show requesting a delivery and/or read receipt. Using
From if you this option notifies you when your email has beer
would like these delivered and/or read by the recipient.
fields to appear
in the message
header.
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Click double arrows to collapse the pane, click
to close the pane.

X

Monthly calendar, click on the arrows to view

months past or future months.

Appointments and meetings

Flagged e-mail messages

A
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Office Button

Quick Access Toolbar Tabs
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