
 
Journal/Blog Tool for Private Entries 

 
Journal LX in Blackboard gives instructors and students tools to create media-rich journals within 
a course for direct online entry. Configured as a private journal, Journal LX serves as a platform 
for reflective writing. question and answer assignments, course readings, class discussions, or 
field experiences. Through the journals, the instructor gains ready insight into his students' 
experiences and comprehension of course objectives.  
.  

Creating a Private Journal/Blog 
This sections explains the how to create a private journals in your course or organization.  
The word “Blog” and “Journal” is used interchangeably by Journal LX 
 
Create the Journal/Blog 
You can create a blog by adding a special kind of content type within a course or organization 
Content Area, such as Assignments or Course Documents. 
 
To create a Journal/Blog: 

1. Access the Control Panel.  
2. Choose the Content Area (i.e. Course Documents, Assignments, etc.) where you wish to 

create the blog.  
3. Select "Blog" from the drop down list in the right corner of the action bar.  
4. Click the “Go” button to create the blog.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Once you have accessed the Create Blog page, you need to complete some information to 
configure it. Provide information about the blog, including it's name, availability, and the type of 
blog it should be: 

 
 
5. Name and Description 
Give the blog a name and description. These values will appear as the name and description of 
the blog to students in the course. 
6. Make the blog available 
Choose Yes.  
 
7. Select the blog type: 
This is the important part, select “Private Journal” 

• A Private Journal: is a blog in which there are one or more members, and each member 
can only see their own work. This particular type of blog allows the instructor to create a 
private space for students to reflect and produce written work that is only visible to the 
instructor. Each student who is made a member of this type of blog will be unable to see 
other student's blog entries. However, the instructor can see all students' entries in one 
location, for easier review and grading.  

 
Allow blog members to view the instructor's entries 

• This option is only available for selection if the instructor is creating a Private Journal. In 
these types of blogs, the instructor may choose to add entries to the journal that are 
meant to be notes to one self for the purposes of grading. If the instructor is adding this 
type of entry to the blog, then the instructor should select "No" for this option. If the 
instructor wishes to add entries that are targeted to students, then the instructor should 
select "Yes" for this option. When this is done, students can only see their own entries 
and entries created by the instructor. Other students' entries will still be hidden from each 
member of the blog. 

 
 



 
Enable an RSS feed? Optional, you can ignore this if you are creating a private Blog.  
Choose "Yes" to enable public RSS feed for this blog. Choose "No" to disable RSS. If RSS is 
enabled, you will find a red RSS button ( )with the URL in the bottom right corner of the blog.  
Be sure that you do not turn this feature on if there is sensitive information in the blog. If you don't 
know exactly what this option means, then please leave the option off.  

Select the value to use to reference users in the blog 
Blog users' names appear in a number of locations throughout the blog:  

• At the top of each blog entry, the author's name is displayed along with the name 
of the person who last modified the entry  

• In history, the name of each person who revised the entry is displayed  
• The author of comments are displayed with the comments  

In all of these locations, the user will be referenced with the name value selected 
for this field. The options are as follows: 

• User Name: If selected, the user's username will be displayed. Since usernames 
are generally a field kept private to each user, this option should only be selected 
if necessary. e.g., jdoe  

• Person Name: If selected, the user's first name and last name will be displayed. 
e.g., John Doe  

• Person Name and User Name: If selected the user's first name, last name, and 
username will be displayed.  
e.g., John Doe (jdoe)  

• Given Name: If selected, the user's first name, or given name, will be displayed. 
e.g., John  

• Note: If your institution includes sensitive information in usernames, do not select 
the "User Name" or "Both" options. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Member Settings: Leave as default, as you are creating a private blog for all users.  

 
 
 
Blog Members  
When creating a Private Journal for all students in the course, this option should be selected 
along with the "Private Journal" option in the blog settings above.  
 
Specific Course Members and Groups: Select this option if only specific students, specific 
course groups, or some combination of students and course groups should be able to add entries 
to the blog. If this option is selected, then select the groups and individual course members who 
should be added as members of the blog. You must have groups set up first in blackboard to use 
the group blog feature.  
 
Allow students to permanently delete blog entries 
By default, blog members are unable to permanently delete blog entries. When this setting is not 
enabled, all deletions made by students can be undone -- i.e., the entry can be restored to the 
blog. If this setting is enabled, students have the option to perform a restorable delete on a blog 
entry or to permanently delete the entry. Instructors can always permanently delete blog entries 
regardless of whether this setting is enabled or not. 



 
Allow members to export the blog 
Enable this option if members of the blog should be able to export the site. Instructors will always 
have the option to export the site. The "Export Site" link will not be displayed to student users, 
however, unless this option is selected. Note that this option cannot be selected when the 
instructor is creating a "Private Journal." 
 
Comment permissions 
Instructors can set permissions for viewing comments and writing comments for student members 
of the blog. Instructors always have the option to view and add comments to any blog entry. If the 
View Comments option is selected, then members can only view comments. If "Write Comments" 
is selected, then members can both view and write Comments. Note that the "Write Comments" 
option cannot be selected unless the "View Comments" option is also selected.  
 
Set date and time restrictions for editing the blog 
If blog members should only be able to add and edit content in the blog for a specified time, 
enable these date settings.  
 
8. Create Gradebook Entry 
If the blog is being graded, select the "Create a Gradebook entry" option and specify the 
information for a Gradebook entry to be created for the blog. To remove this entry from the 
Gradebook after creating it, do so from the Gradebook.  
 
Note, you must go to the gradebook and put the grade in manually for each student.  
  

 
 
Once you have made your selections, click "OK" to create the blog. 
 
Congratulations! Your finished! 
 
Here are the steps in short: 

1. Select "Private Journal" as the blog type.  

2. When selecting members, select "All Students".   

3. Determine whether students should be able to see instructor's entries and enable 
or disable this setting accordingly.  

4. Consider changing other options to suit your particular usage and set the 
gradebook category.  

 

 



 

Using the Blog: 

 

 

 

 

Add an Entry 

Student and Teachers can add entries using the “new entry” located on the top right of the page. 
Click the new entry link in the actions section of the gray sidebar. 

  

Choose the 'new entry' link to create a new blog post. 

Once you click new entry, you will be brought to the editing pane where you can create the 
content for your blog entry and specify a title for it. The new entry will be created when you click 
"Save." 

 

 

 

Sort entries by 
students 

Create Entry 

Write a 
comment to a 
student 



 

 

Create your new blog post in the editing pane and click "Save." 

 

Next, Commenting on an Entry…… 

Commenting on an Entry 

The comments area displays at the bottom right of each blog or journal entry. Comments are 
hidden until you click on the comments link. After opening and viewing the comments, you can 
add new ones via the Add Comment form. 

 

 



 

Editing an Entry: 

To edit an existing entry in a blog, click the edit link that appears next to the entry's title. 

 

Click "edit" next to the title of an entry to begin editing it. 

 

The edit screen is identical to the screen for creating a new entry. It contains a graphical editor 
that allows users to write text, format it, add images, and add links to files or other pages. 

You can type into the editor pane or cut and paste from a web page or a Word document. 

To learn your way around the editor, begin editing a page and then hold your mouse pointer over 
any of the buttons to see a brief explanation of the function. 

   

 

 



 

Exporting Blogs: 

Blogs can be exported and stored your computer.  This allows you to browse the site offline, back 
up your material, or post the material to another website. 

To export a blog: 

1. Click on the export site link in the toolbox module in the gray sidebar. 

2. Choose "Save to Disk" and select a location. 

 

Click "export site" to save the entire blog to your computer. 

 

Save the blog to your computer. 

Exported sites are saved as a .zip file. To view the content, extract the zip and browse it in your 
web browser. Start browsing by first opening the "index.html" page. 

 

 


