Office of New Student Programs

West Chester University
Supervisor/Employer Recommendation


*Please note that students who work at the University (i.e., RAs) are not considered professional staff.

A crucial role of the Orientation Leader is to communicate a tremendous amount of critical information about the University to new students.  The Orientation staff will be trained to answer questions about academic adjustment, student services, and campus life issues.
Please keep in mind that candidates need to possess a high energy level and strong commitment to the Orientation program.  The sessions are very quick-paced and action-packed.  A high level of enthusiasm must be maintained throughout the program.  Having stated this, please take a few moments to complete this recommendation.

Candidate’s Name: _____________________________________________________________________ 

Supervisor/Employer’s Name: ____________________________________________________________
Under the provision of the Family Educational Rights and Privacy Act:

___  I have retained my right of access to this reference

___  I have waived my right of access to this reference.

Date: __________________
Candidate’s Signature ____________________________________________


Using the scale below, please rank this candidate in the following areas:

0 = No basis for comment
1 = Poor
2 = Below average
3 = Average 

4 = Above average
5 = Excellent

Circle appropriate response:

1. Maturity






0
1
2
3
4
5

2. Listening skills





0
1
2
3
4
5

3. Initiative






0
1
2
3
4
5

4. Interacts well with others




0
1
2
3
4
5

5. Communication skills




0
1
2
3
4
5

6. Assertiveness in addressing conflicts


0
1
2
3
4
5

7. Completes tasks on time




0
1
2
3
4
5

8. Leadership ability





0
1
2
3
4
5

9. Enthusiasm/Energy level




0
1
2
3
4
5

In the space below, please provide comments that may allow us to become more familiar with the candidate (i.e., strengths, weaknesses, unique qualities, etc.)

Please give us your estimate of this candidate’s overall potential for the Orientation Leader position.

____ Highly Recommend

____  Recommend

____  Cannot Recommend

I, the reference writer, submit this form to the Office of New Student Programs in full accordance with the conditions set forth by the candidate on this form.

Signature _______________________________________________  Date _____________________________

Name (please print) ______________________________________  Position ___________________________

Please Return to:

Office of New Student Programs

202 Lawrence Center

West Chester University

West Chester, PA  19383

by FRIDAY, February 10, 2012
