Division of Student Affairs Assessment Planning
Updated October 4, 2013

Instructions: 

All Student Affairs offices are asked to submit a yearly assessment plan to the Divisional Assessment Council.  The purpose of this is to provide the Council with an overview of all Divisional assessment plans so that they can support the Division, avoid survey fatigue, prevent a duplication of effort across offices, and identify potential areas of collaboration and opportunities to share data.  Moreover, this helps to ensure that, as a Division, we are providing evidence of our efforts to promote student learning and to support the University strategic plans.  
Directors are asked to submit a brief plan in an excel spreadsheet using the following headings: 

1. Department
2. University Goal

3. Learning Outcome

4. Departmental Goal

5. Population

6. Method

7. Timeline

8. Frequency

9. Responsible Person

10. Stakeholders
A description of each heading is offered, below:
1) Department: List the name(s) of the office(s) conducting the assessment.

2) University Goal: Your assessment should be in support of at least one of the goals of the University Strategic Plan.  You can list one or more of the broad goals below.  If you’re able to get even more specific (e.g., Enrichment, Objective 1.1), then that’s even better.
1. Academics

2. Enrichment

3. Diversity

4. Sustainability

5. Engagement

3) Learning Outcome: If you are assessing one or more student learning outcome, please list them by number (see below).  Not all assessments will focus on learning outcomes. We have identified the following as our student learning outcomes.  
1. Use critical, reflective and analytical thinking in decision-making and reasoning;
2. Respond thoughtfully to social responsibly and diversity; 
3. Exhibit a commitment to civic engagement and an awareness of global responsibility;
4. Demonstrate a sensibility, understanding, and perspective of lifelong leadership;
5. Develop, enhance, clarify, and communicate one's personal and professional values, ethics, and integrity;
6. Display the ability to integrate and apply knowledge, ideas, and experiences to one's daily life;
7. Achieve academic success and persist to graduation.
4) Departmental Goal: List the office goal with which your assessment aligns.

5) Population: What is the group or audience you will be assessing (e.g. student leaders, alumni, education majors)?
6) Method: What approach will you use to conduct this assessment?  Different methods might include a Baseline survey, focus group, pre-test/post-test, review of institutional data (e.g. GPAs), facility usage data, or document review.  
7) Timeline: What are the dates that this assessment will be conducted?  For example, if it’s a survey, for how long will it be open?  If it’s a series of focus groups, on what dates will these occur?
8) Frequency: How often will this assessment be conducted (e.g. monthly, annually, semesterly, etc.)?
9) Responsible Person: Who will be the person(s) responsible for seeing this through?
10) Stakeholders: With whom will you be sharing your results and action steps?
