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CAS Student Research Fund

Information and Guidelines

  Department chairs are encouraged to submit application electronically to bfindora@wcupa.edu ) 


The College of Arts and Sciences has established an undergraduate student research fund to support student research projects and travel to professional meet​ings.  This fund is supported by the Ruth Blanchard endowed fund, Faculty/Staff Contributions, and Dean’s office funds.  The purpose of the fund is to support and encourage student research, creative, and professional activity under the guidance of sponsor​ing faculty members.  Under​graduate majors in the College of Arts and Sciences are invited to apply for funding for the following purposes.

· to buy books, materials, supplies, or small equipment for a specific student research or creative project
· photocopying necessary for a specific student research or creative project
· the cost of data collection or data analysis for a student research or creative project
· publication costs for publication in a professional journal
· travel related to a special research project, such as to a library, archive, or museum, or to inter​view/ work with a noted scholar, artist, or expert
· travel to present a paper, project, or artwork at a profes​sional conference
· travel to a workshop or seminar which will provide special knowledge or skills for a research or creative project

Amount of Award


The maximum award is $500.00 per request; that is, one individual may request up to $500, and one group may request up to $500 for a group project.

Eligibility and Restrictions

(
The funding is restricted to College of Arts and Sciences undergraduate majors with a minimum GPA of 2.0. Funding is not provided to majors from colleges other than CAS.  

(
Students must be registered for classes when they apply and not yet graduated when they receive the award; students who have graduated may not apply.

(
Graduate students may not apply.  Graduate students seeking funding should apply to the Graduate Dean for GSA funds for research and travel.
(
Students may not apply for more than one award per semester.

(
The fund supports students working on individu​alized, long-term research or creative projects of at least one semester in duration, under the careful supervi​sion of a 


faculty member.  Ordinary term paper, laboratory, and other course related assignments or costs associated with required internships are not eligible for support.  Course projects required for an entire class and designed by the professor are not eligible for support.

· If two or more students are traveling to the same conference and have the same professor as a mentor for their research, they are considered to be a group and may apply for only one award for the group (rather than separately as individuals).
· Students who are presenting are eligible for funding; attendance without presentation is not eligible for funding.

(
Students whose faculty advisor for a particular project is currently serving on the awards committee may not apply.
Deadlines


Applications will be collected and reviewed once each academic semester.  The deadline to submit a proposal in the fall semester is November 1.  The deadline during the spring semester is March 1.  Note:  When the due date falls on a weekend, the application is due the following Monday. 
Notification


The Dean's office will notify students within four weeks after the appropriate deadline.  Students who receive awards will be given instructions on accessing funds.

Reporting Requirement


After the project has been completed, both the student and the sponsoring faculty member are required to submit a brief final report on what has been accomplished and how funds were expended.

CAS Student Research Award Application 
(Note: applications may be submitted as an email attachment by department chair to bfindora@wcupa.edu )
Name, Address, email address, &  telephone number of Applicant(s):
Student’s CAS major:
Name and Department of CAS faculty mentor:

Title of Proposed Project:
Amount requested:
Beginning Date:                                 Ending Date:

The undersigned agrees to accept responsibility for the conduct of the project, the expenditure of the funds provided, and the filing of a final project report with the Dean’s office.  




__________________________________





CAS Student’s Signature

Date

__________________________________





Sponsoring Faculty Signature
Date
__________________________________




Chairperson’s Signature

Date
I. Proposed Budget.  Limit budget to one page max.  Expenses should be itemized as specifically as possible.
II. Narrative Description of the proposed project (2 – 5 pages) which addresses  the following sections 
i. Purpose 
ii. Significance
iii. How the project will be carried out
iv. Expected Results
v. Applicant’s ability to carry out the project
vi. Likelihood of completion
vii. Contribution the pro​ject will make to the student’s educational or profes​sional development
III. Faculty sponsor letter of support.   A letter of support by the faculty sponsor endorsing the proposal must be included.  The letter should also outline how the faculty sponsor will participate in, supervise, or advise the student about his or her project.  The faculty member's department chairperson’s endorsement is also required on the cover sheet (signature only is sufficient endorsement).

Proposals will be evaluated on how well they respond to these guidelines for content and format. Applications and letters of support should be submitted electronically via email to bfindora@wcupa.edu although paper copies will still be accepted (Dean’s office, Anderson 119).  The electronic application should include all requested information and the faculty sponsor letter of support.  Student proposals without the faculty member's supporting letter and chairperson's endorsement will not be accepted.  Any additional attachments will not be accepted.  Late submissions will not be accepted.  Deadlines are November 1 (Fall)  and March 1 (Spring) (Note: when the 1st of the month falls on a weekend, the due date is the next following Monday). 
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