
TRAvEL & EDUCATION
Study Abroad T&E: Spain

2011-2012
UNIvERSITy AND SPECIALTy PROGRAMS

FALL (due may 25th) - SPrIng (due Sept. 28th) 
SUmmEr I (due Feb. 24th) - SUmmEr II (due march 30th)

PHoToS

Please, attach 2 passport size
head shots with your name,

program title and date on
back of each. See “Application

Procedures below.

APPLICATION PROCEDURE AND CHECK LIST
ON LINE APPLICATION OPTION:
There is an online application form which can be submitted in place of this hard copy. You can do this by visiting our website at www.travelandeducation.org and selecting the link for “application” on the left menu
bar. You will be prompted to download your picture and other necessary documents at the end of the application form. no application will be processed without payment of application fee therefore all online
applications must include a credit card payment authorization for $95.  Please consult the following procedures (where applicable) in order to ensure a complete submission.

o If applying for credit from your home institution, consult with the study abroad department (or equivalent) for details regarding deadlines and general enrollment procedure.

o Complete and sign the enclosed T&E application form (sections A-E and g) using black or blue ink.

o Attach a check or money order for $95 (non-refundable) payable to “Travel and Education” or provide credit card payment authorization in the same amount on this application.

o Attach two official PASSPorT SIZE head shots (pictures of face only). T&E will not accept personal photos or printed copies. Photos may also be downloaded via our online application form. These photos will be
used to create official T&E IDs.  on the back of each photo write your full name and program title and year (ex., Jane Smith, USAL Intensive Summer 2012).

o Attach a CoPY oF THE InFormATIon PAgE oF YoUr PASSPorT (the page with your picture).  If you do not yet have a passport, please apply for one immediately and mail a copy once you have received it. Please
mark “in process” with expected day of completion where asked for passport information below.

o Send the completed and signed form with required documentation and deposit to:  Travel and Education, 111 S. Independence mall East, Suite 860, Philadelphia PA 19106.  Tel: 1-866-559-0235, email: info@tra-
velandeducation.org. online forms arrive automatically upon submission.

o PLEASE rEAD ImPorTAnT InFo on FLIgHT BooKIngS, IF YoU Do noT FoLLoW T&E gUIDE LInES YoU WILL noT BE ProVIDED WITH TrAnSFErS To/From mADrID AIrPorT.

o make copy of this document for your records.

PART A • PERSONAL DATA
nAmE: ...................................................................................................................................................... mALEo FEmALEo TELEPHonE # (...........................) ......................................................

(First and last names as their appear on your passport)

PErmAnEnT mAILIng ADDrESS ................................./ ......................................................................................................................../ ...................................................../ ...................................................../ .......................
number Street City State ZIP

PrEFErrED E-mAIL ADDrESS .............................................................................................................................................................................. CELL PHonE (...........................) ......................................................
(All T&E correspondence to be sent via above email)

AgE ........................ DATE oF BIrTH .............................................. CITIZEn oF ........................................................................................
(mm/dd/yy) (Visas may be required for non-U.S. passport holders)

PASSPorT no. .................................................................... DATE oF ISSUE .................................... DATE oF ExPIrATIon ................................................ ISSUIng CoUnTrY ..............................................................
*please be advised that your passport must be valid for six months after your scheduled return to the US

EmErgEnCY ConTACT WHILE ABroAD ...................................................................................................................................................................... CELL PHonE (...........................) ......................................................

HomE ADDrESS ...................................................../ .................................................................................................................................../ ...................................................../ ...................................................../ .......................
(Permanent) number Street City State ZIP

E-mAIL ADDrESS .............................................................................................................................................................................................. HomE PHonE (...........................) ....................................................

PART B • REGISTRATION INFORMATION
1. UNIvERSITy GENERAL LANGUAGE AND CULTURE PROGRAMS (CHECK YoUr ProgrAm AnD TErm oF CHoICE: o)

UnIVErSITY oF SALAmAnCA (USAL) PonTIFICAL UnIVErSITY oF SALAmAnCA (UPSA) UnIVErSITY oF VALLADoLID (UVA)
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ProgrAm TErm DEPT/ rETUrn DATES

Integrated* o Spring 2012 Jan 6th/ march 31st
o Fall 2012 Sept 28th/ Dec 15th
o Year 2012-13 Sept 28th/ march 30th

Intensive Month o Feb-Dec** ........................
2-week Intensive o Feb-Dec** ........................
*Dates subject to university calendars. ** no available in April & August

ProgrAm TErm DEPT/ rETUrn DATES

Intensive Summer o June may 18th/ Jun 16th
o July Jun 29th/Jul 28th

*Dates subject to university calendars

˚

ProgrAm TErm DEPT/ rETUrn DATES

Integrated* o Spring 2012 Jan 27th/ may 19th
o Fall 2012 Sept 21st/ Dec 15th
o Year 2012-13 Sept 23rd/ may 18th

Modular o Spring 2012 Jan 27th/ may 19th
o Fall 2012 Sept 21st/ Dec 15th
o Year 2012-13 Sep 23rd/ may 18th

Intensive Summer o June June 1st/ June 30th
o July June 29th/ July 28th
o August TBA

Intensive Month o Sept thru may ........................
2-week Intensive o Sept thru may ........................

o June thru August ...................
*Spanish University calendars differ from US calendars. Therefore inte-
grated course studies may require special permission for early dismissal.

For USAL and UPSA programs listed in this section, intermediate to advanced students have a choice of courses. For USAL there will be 5 hours of
immersion daily and for UPSA there will be 4 hours daily. Two hours in Spanish language are mandatory and already chosen for you below. The
remaining hours must be chosen using the T&E catalogue and the corresponding pages associated with your chosen program. For USAL you will
fill in 3 additional courses and for UPSA you will fill in 2 additional courses.

1. ........................................................................................................ 3. ........................................................................................................

2. ........................................................................................................ 4. ........................................................................................................

Compulsory Spanish Language Course (2 hrs)



2. T&E ACCREDITED INSTITUTES GENERAL LANGUAGE AND CULTURE PROGRAMS (CHECK YoUr ProgrAm AnD TErm oF CHoICE: o)

3. T&E SPECIALTy PROGRAM OPTIONS (CHECK YoUr ProgrAm AnD TErm oF CHoICE: o)
T&E InSTITUTES

ProgrAm TErm DEPT/ rETUrn DATES

4 week Business o January Dec 30th/Jan 28th
Spanish and omay Apr 27th/may 26th
Internship o June Jun 1st/Jun 30th

o July Jun 29th/Jul 28th
o August Aug 3rd/Sept 1st 

3-week Medical o January Dec 30th/Jan 21st
(beginners can apply) omay Apr 27th/may 19th

o June Jun 1st/ Jun 23rd
o July Jun 29th/Jul 21st
o August Aug 3rd/Aug 25th

PART C • PAyMENT OPTIONS
T&E requires a deposit in the amount of $95 (non-refundable) to be sent with this application. Applications received without will not be processed. Check one:

omy Check/money order for $95 is enclosed payable to “Travel and Education”, or
o Bill my credit card for $95, or
o Bill my credit card for the entire program cost (please specify amount below)

If you are charging your fees to a credit card, please supply the following information (Please note — all payments made by credit card will be assessed a 3% handling fee on the amount being charged): 
oVISA omasterCard o Discover

CrEDIT CArD # ExPIrATIon DATE:                /                               3 DIgIT CDC nUmBEr on BACK oF YoUr CArD:

AmoUnT To BE CHArgED: $                ,                       .

CArDHoLDEr’S ADDrESS .............................................../ ........................................................................................................................../ ...................................................../ ...................................................../ .......................
number Street City State ZIP

PHonE (...........................) .................................................................................. nAmE on CArD (if different from yours) ..............................................................................................................................................

PAYmEnT ProCEDUrE For ProgrAmS FUnDED THroUgH FInAnCIAL AID:

We understand that you may experience delays in your payment due to a future disbursement of financial aid funds. In order to receive a deferment you must provide the following information to T&E upon applying
to the program: 

1.     A “good faith” payment in the form of a check or money order of $500 for summer programs and $1500 for semester programs.
2.     Another check for the balance of funds due. The check should be clearly marked with the phrase “Waiting on Financial Aid”. This check will be held until funds are released.
3.     A copy of your award letter or other document originating from the Financial Aid office of your institution stating the aid you are receiving and the date of disbursement of funds. 

The extended date will then be determined based on the disbursement date listed on the Financial Aid documents. T&E will contact you before applying the funds for confirmation. Understand that in failure to do
so, T&E will not apply an extension for receipt of payment and your payment will be due by the original date outlined in this application form. Late penalties will apply.

PART D • ACADEMIC INFORMATION
CoLLEgE/UnIVErSITY: ..............................................................................................................................................................................................................................................................................................................

CUrrEnT CLASSIFICATIon:    o Undergraduate Student    o graduate Student    o Professional    o other

CLASS STAnDIng:    o Freshman   o Sophomore    o Junior    o Senior

mAJor: ...................................................................................................... mInor: ...................................................................................................... Cumulative g.P.A.: ..........................................................

ProFICIEnCY In SPAnISH:   o no Background    o Elementary    o Intermediate    o Advanced    o Superior    o Fluent

In order to receive credit from your home institution you must follow the protocol established by your institution. Please confirm below...

I have been in contact with the study abroad office (or the appropriate office or individual) of my home institution regarding the transfer of credits of the courses in which I am registering with T&E. I am aware of all
of the policies and procedures of my home institution regarding the application process, credit transfers, financial aid and other applicable information and procedures particular to my institution. o Yes     o no

Unless otherwise specified here, all transcripts and certificates will be sent to the address specified as your permanent residence in Part A of this application…

oFFICIAL TrAnSCrIPTS To BE SEnT To:

....................................................................../ .............................../ ............................................................................................/ ...................................................../ ...................................................../ .......................
Contact number Street City State ZIP

˚

˚

requirements:
1. Intermediate to high level of proficiency. 
2. Submission of the following documents with this application form:

a)  A written letter from your academic advisor attesting to your level of pro-
ficiency. 
b)  resume in English AnD Spanish.
c)  Cover letter in English AnD Spanish (clearly explaining your objectives).

3. Choice of internship opportunity. Please indicate on the spaces provided your
1st, 2nd and 3rd choices given the list provided:

Business and Commerce Tourism Law
Art/Museums Education Hostelry
Broadcasting Journalism Health/Social work

1st choice ......................................................................................................

2nd choice ......................................................................................................

3rd choice ......................................................................................................

T&E reserves the right to have the final word on participant’s level of Spanish
and to administer additional language testing if necessary. Although T&E will
make every effort to match your interests with your internship provider we
cannot guarantee internship placement. T&E will determine internship pla-
cement based primarily on experience (academic/professional and linguis-
tic).

ProgrAm TErm DEPT/ rETUrn DATES

Intensive Month o Jan thru Dec ...........................
3-week Intensive o Jan thru Dec ...........................
2-week Intensive o Jan thru Dec ...........................

OPTIONAL ACADEMIC COMPONENTS
All T&E university programs as listed under UnIVErSITY gEnErAL LAngUAgE AnD CULTUrE ProgrAmS will provide university transcripts by default.
Programs offered through T&E ACCrEDITED LAngUAgE AnD CULTUrE InSTITUTES, including specialty programs, offer the option to obtain university transcripts
from the PonTIFICAL UnIVErSITY oF SALAmAnCA in addition to the certificate provided by the host institution. 
I would like to obtain university transcripts for my participation in programs hosted by T&E accredited language and culture institutes (T&E Accredited Institutes
general language and culture and/or specialty programs) for a fee of $200 for 3 university credits ($67 per credit).
o Yes Iif yes, please indicate the number of credits you are requesting on the space provided ................       o no

T&E InSTITUTES - SALAmAnCA

T&E InSTITUTES - BArCELonA

Intensive Month o Jan thru Dec ...........................

InTErnSHIP ProgrAmS
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PART E • HEALTH AND HOUSING INFORMATION
CHOICE OF ACCOMMODATIONS: o Homestay with Spanish Family       o Residence Hall (limited space available from September to June)

SINGLE ROOM SUPPLEMENT ($600 for semester programs and $200 for summer):o yes o No

ROOMMATE PREFERENCE (if known) (1) .................................................................................................................................. (2) ..................................................................................................................................

1. Do YoU HAVE AnY ALLErgIES (To HoUSEHoLD PETS or oTHEr) or CHronIC AILmEnTS? If yes, please describe ....................................................................................................................................................................................
..................................................................................................................................................................................................................................................................................................................................

2. Do YoU HAVE AnY SPECIAL DIETArY nEEDS? If yes, please describe ..........................................................................................................................................................................................................................................
..................................................................................................................................................................................................................................................................................................................................

3. Do YoU HAVE AnY PHYSICAL LImITATIonS THAT WoULD rEqUIrE SPECIAL ATTEnTIon or SErVICES?    o yes o No
Please provide a letter from a medical professional outlining the details of your condition (see note below)

4. ArE YoU PrESEnTLY UnDEr TrEATmEnT For AnY mEnTAL or EmoTIonAL mATTErS? If yes, please describe ........................................................................................................................................................................................
..................................................................................................................................................................................................................................................................................................................................

5. ArE YoU PrESEnTLY TAKIng AnY PrESCrIPTIon mEDICATIon on A rEgULAr BASIS? If yes, please list and state purpose ......................................................................................................................................................................
..................................................................................................................................................................................................................................................................................................................................

6. Studying Abroad requires a great deal of physical mobility. ..........................Do YoU FEEL YoU ArE ABLE To PErForm THE ESSEnTIAL FUnCTIonS oF STUDYIng ABroAD WITH or WITHoUT AnY SPECIAL rEqUIrEmEnTS? If yes, please describe 

NOTE FOR PARTICIPANTS wITH SPECIAL NEEDS: T&E cannot guarantee that all services offered at a participant’s  home university can be matched abroad. While it's true that people from around the world have special needs,
it is also true that each country or culture may be unique as to how they approach an individual with a disability or the specific needs they require. generally speaking, the United States is well prepared for handling
disabilities of any level. However, when traveling abroad you can expect differences and even daily limitations that you would not generally witness within the States. Efforts are made to provide special accommodations,
within reason. However, differences in disability services can be significant from one country or city to another, and it is beneficial to all involved if students are fully advised of services prior to committing to a
particular program. Please be aware that neither T&E nor the university will be providing any special services aside from the assurance of accessibility to courses and housing. All other services are offered as a courtesy
to help make the program as comfortable as possible for participants with physical and emotional limitations. Additional services may carry a supplemental charge. Finally, if a student is found to require special
attention that has not been disclosed in this application, T&E reserves the right to make appropriate changes to the program including possible restrictions which may be necessary for the general safety and well-
being of the participant and T&E service providers.

SHArED HomESTAY (if applicable)

Do YoU SmoKE?    o Yes o no Do YoU oBJECT To A roommATE WHo SmoKES? o Yes o no
WoULD mEmBErS oF THE HoST FAmILY WHo SmoKE ELSEWHErE In THE HoUSE/APArTmEnT BoTHEr YoU? o Yes o no
WoULD YoU PrEFEr To LIVE In A HoUSEHoLD WITH CHILDrEn or WITHoUT? owith owithout
WoULD YoU oBJECT To BEIng PLACED WITH A SIngLE-PErSon HoST? o Yes o no
IF THErE ArE AnY morE DETAILS ABoUT YoUrSELF WHICH YoU THInK WoULD HELP WITH HomESTAY SELECTIon AnD ASSIST YoUr HoST In gETTIng T o KnoW YoU BETTEr, PLEASE STATE:
..........................................................................................................................................................................................................................................................................................................................................

Salamanca is a very popular destination for students worldwide during the summer months of June and July which gives the city a young and vibrant atmosphere. During these months, in some cases and for a
limited time during the program period, it may be necessary to house more than 2-3 students in the same family homestay.  Would you have any objection to sharing the same homestay with more than 4 students
at any given time?      o yes o No

Studying in another country requires considerable adaptability — this represents both a challenge and a reward. Your willingness to answer these questions will assist the T&E staff in providing you with a housing
that is most likely to meet your needs. Please note that specific housing preferences cannot be guaranteed.

GENERAL PROGRAM DETAILS
T&E program fees INCLUDE the following:

• Complete academic package and coursework specified for your particular program
• Transfers to and from Barajas Airport in madrid to your program site / city
• A complete orientation program in the destination city consisting of a meeting with T&E representative in which you will be provided local area information and a walking tour of the city. 
• Welcome reception and Farewell Dinner
• Accommodations with Spanish families or residence halls  
• Three meals per day, seven days per week
• Weekly laundry service
• Full-day excursions by bus with the services of an English-speaking guide to various destinations. Excursions will vary based on the length of your particular program. generally, for short-term programs T&E includes 2 excursions and per

semester T&E includes 3 excursions. 
• Complete socio-cultural program including events such as cooking classes, Spanish cinema, museum visits etc… 
• general medical and Accident insurance while on Spanish soil.
• Access to various T&E student centers including free access to email and internet facilities.
• mobile phones to be provided by T&E student centers which includes a local Spanish cell number and free incoming local calls.
• official transcripts from Universities of Castilla y Leon and/or T&E Academic Institutions
• Accounting and billing services of our Philadelphia office
• Pre-departure information services and a toll free contact number in the US
• Promotional materials including our full color comprehensive “T&E Acceptance and orientation Packet”
• Advanced planning services offered by our T&E office in Philadelphia

T&E program fees DO NOT INCLUDE the following:

• Airfare
• $95 application fee to be sent in with completed and signed application form
• $200 refundable deposit to cover losses associated with student participation such as damages to or loss of property (applicable to T&E and/or associated service providers). 
• mandatory emergency medical insurance with trip cancellation and interruption benefit (see below for fees and details)
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• optional single room supplement 
• Tuition fees and administrative fees for your college
• meals not listed above
• Passport and visa fees if applicable
• Additional field trips or excursions that are not part of our general offer listed above
• Cost of calls made on T&E mobile phones once initial credit is depleted

PAyMENT SCHEDULE FOR T&E FEES
1. Enrollment: $95 (non-refundable) deposit to be sent with application (see first page of this application for due dates)
2. Confirmation: $295 for summer programs Due upon receipt of official “T&E Acceptance and orientation Packet”

$495 for semester and year long programs
Confirmation payment will be applied towards your final program cost

3. Final program fee due dates (confirmation payment to be subtracted to obtain balance due):

ProgrAm 2012 TErm FEES DUE DATES

UnIVErSITY oF SALAmAnCA-USAL
Integrated Fall $9,000 June 15th

Spring $9,800 oct 15th

Year $16,000 June 15th

Modular Fall $8,800 June 15th

Spring $9,800 oct 15th

Year $16,000 June 15th

Intensive Summer *June-August $3,150 April 6th

Intensive Month *Sept-may $2,800 ...

2-week Intensive Summer *June-August $2,150 April 6th

2-week Intensive *Sept-may $1,900 ...

*June is the most popular month for this program. Dates for alternate months can be obtained by contacting T&E via email or by phone.

4. refundable damage/loss deposit: $200 due same day as final due date for your program
This payment must be made via separate check or money order to be deposited in special escrow account.

5. mandatory Comprehensive insurance benefit: $75 for 4 week summer programs
(see below for details) $210 for fall semester Due same day as final due date for your program

$280 for spring semester
$630 for year long

Checks should be made payable to “Travel and Education”.  All students must submit the $95 deposit with the completed application. See  PArT C for payment options. Please be advised that a $35 return check fee
will be charged on all checks returned by the bank for insufficient funds. Should it be necessary to make additional payments via credit card, you can download our credit card authorization form from our website at
www.travelandeducation.org. The completed and signed form must then be sent via postal mail to our office for added security. There will be a 3% handling fee applied towards all payments made via credit
card. Students will be invoiced for balances owed via email in accordance with T&E’s paperless invoicing policy. You can also contact our offices at 1-866-559-0235. If you do not have a working email address it will
be your responsibility to contact T&E regarding your balance (deadlines and late fees still apply).. A copy of this payment schedule should be retained in order to be sure to make payment deadlines as they approach.
Students applying for summer programs can apply as late as six weeks prior to program start date and must pay in full at least 4 weeks prior to start date in order to allow time for housing arrangements and planning
of excursions.  If final payment is not received within 4 weeks of program start date (for any program) T&E will assess a $150 late fee and the participant runs the risk of losing their spot within the chosen program
and consequently being withdrawn from it (normal refund policy will apply).

MANDATORy COMPREHENSIvE INSURANCE BENEFIT
All T&E participants receive a general medical and accident insurance policy while on Spanish soil as part of the program fee however T&E requires all students to purchase a comprehensive Emergency medical
Insurance Benefit package that includes Trip Cancellation and Interruption benefits provided by a major medical insurance provider here in the US. This policy includes Accident and Sickness insurance benefits,
Emergency medical Evacuation benefits, repatriation of remains benefits, Emergency reunion benefits, Accidental Death and Dismemberment benefits, and 24 hour International Emergency Assistance. It also
includes Trip Cancellation and Interruption benefits that will help in the instance that you are unable to take part or continue in the program and all fees have already been paid. Some exclusions apply. Please ask for
company brochure for complete description of benefits offered by the 3rd party insurance provider. once enrolled through T&E, participants will receive insurance cards and detailed information on the policy. Additional
information regarding this insurance as well as important contact numbers can be found in the “Health and Safety” link of the T&E website at www.travelandeducation.org.

IMPORTANT INFORMATION ON TRANSPORTATION
A NOTE ON PROvIDED TRANSFERS

T&E uses two forms of transfer from the Barajas airport in madrid to your final destination (Salamanca or Valladolid).  After review of the itineraries provided by all of the participants in a given month, T&E coordinates
either a private bus for groups of 20 or more or makes arrangements with one of the largest and most comfortable bus lines in our region.  In both cases there will be a T&E representative to greet you at the arrival
gate to help direct you. The Barajas airport is quite large and has 4 terminals (T1, T2, T3 and T4). most flights coming from US will come into T1 however in some cases students may be connecting from other European
cities therefore arriving at T4 or T2. Transfer buses will be stationed at T1 and for those arriving at any of the other terminals it will be necessary to take the blue and green courtesy shuttles provided by the Barajas
airport to T1. This process is quite simple as the airport, although large, has very clear indications. The T&E Philadelphia office will provide you with detailed instructions about your particular situation with regards
to transfers generally 2 weeks before your program start date.

A NOTE ON BOOKING FLIGHTS

We understand that you may be eager to find flights once you have enrolled in the program however we urge you to follow the guidelines provided below to ensure that you receive the full benefits of your chosen
T&E program:

ProgrAm 2012 TErm FEES DUE DATES

PonTIFICAL UnIVErSITY oF SALAmAnCA (UPSA)
Integrated Fall $9,000 June 15th

Spring $9,800 oct 15th

Year $16,000 June 15th

Intensive Month *Jan-Dec $2,900 ...

2-week Intensive *Jan-Dec $1,750 ...

UnIVErSITY oF VALLADoLID-UVA
Intensive Summer *June-Sept $3,500 April 6th

ProgrAm 2012 TErm FEES DUE DATES

T&E InSTITUTES - SALAmAnCA

Intensive Month *Jan-Dec $2,550 ...

3-week Intensive *Jan-Dec $2,000 ...

2-week Intensive *Jan-Dec $1,480 ...

Business + Internship *Jan-Dec $3,200 ...

Medical Spanish *Jan-Dec $2,500 ...

T&E InSTITUTES - BArCELonA

Intensive Month *Jan-Dec $3,000 ...

}
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- Do not book flights prior to receiving official acceptance letter and official program start dates from T&E (see below)
- Avoid flights that arrive in Madrid later than 10am Madrid time (Spain is 6/9 hours ahead)
- Do not book flights that depart Madrid before 1pm Madrid time

T&E reserves the right to make changes to program start and end dates based on changes made by the Universities and partnering institutes in Spain. Transfer arrangements from Barajas airport in madrid are made
based on dates provided in Part B of this application as well as the guidelines listed above. Dates in Part B are travel dates therefore your flight’s itinerary should reflect the dates provided in this application (note-
most flights to Spain from the US are red-eye flights and arrive on the following day). If the dates and guidelines are not followed you will run the risk of incurring additional costs and inconveniences associated with
missed transfers. Those who have chosen a homestay will also be inconveniencing the families to which they have been assigned. Please contact us if you are uncertain as to the particular travel dates associated with
your program of choice.

PART G • AGREEMENT AND RELEASE FORM
I, the undersigned, and (my parents or guardian if I am a minor), an Applicant for an overseas study program of Travel & Education (“the Institute”), acknowledge that I have read and accept the terms and

conditions set forth in the T&E application/brochure, which are incorporated in this agreement. This agreement is a legally binding contract.

T&E CODE OF CONDUCT

Students are expected to conduct themselves appropriately and respectfully, and will abide by the rules established by any of the following:  T&E Study Abroad office, program directors, program staff, housing
hosts (apartment, homestay, residence).  In addition, students act as representatives of their home institutions and as such will be expected to abide by rules of conduct set forth by that institution while they are
overseas as well as those rules of conduct set forth by the foreign host institution. Any student who would engage in disrespectful, hostile, dishonest, or violent behavior that threatens not just him/herself but more
importantly any other person, or the program itself will immediately be subject to disciplinary action and could be expelled from the program, and thereby sent home at his/her expense with no refund at all.

our Students are expected to take full responsibility for their own actions at all times during their stay abroad. Students are expected to abide by Spanish rules, laws and regulations since they will be legally
subject to the same laws and regulations that govern the rest of Spanish citizens. There are a number of situations under which the resident director or T&E staff have the authority to immediately dismiss a student
from his/her study abroad program. Some of those situations or behaviors are the following, which will end up with the student dismissal from the program: 1) Violation of the laws, rules and regulations, or customs
of the host country, community, institution and program; 2) Continued bad behavior for which the student has been already advised;  3) Irresponsible behavior that could put in danger the rest of the study abroad
group academically and physically; 4) Damages or endanger of the housing rules and regulations within the organization facilities as well as family houses; 5) Alcohol misuse or abuse or possession;  6) Physical
assault;  7) Sexual harassment;  8) Possession or use of illegal substances;  9) Theft.

DrUg AnD ALCoHoL rEgULATIonS

Within Travel and Education there is a zero-tolerance policy regarding anything that has to do with the possession, use, exchange or distribution of illegal drugs by students participating in any T&E Study Abroad
program. T&E wants participants to fully enjoy their experience in Spain and the vibrant night life is an important aspect of Spanish cultural life. However, we ask that students take advantage of this aspect of the
cultural experience within limits. Students that are of drinking age that take part in alcohol consumption during their free time will do so at their own discretion, however, should T&E become aware of abuse of
alcohol consumption the student runs the risk of expulsion from their program. All students under the age of 18 will have an imposed curfew of 12am. no alcohol consumption will be tolerated for under-aged
students. Violation of local laws in regard to drugs or alcohol will result in immediate dismissal from the Travel and Education program.

HoUSIng rEgULATIonS

Apartment owners and host families will let the T&E students know all about housing rules and regulations upon their arrival in Spain. From that moment students have whole responsibility for their actions. If
at any time during the stay a student is not comfortable with his housing option, he/she should address the situation with the T&E resident Director. moving into a different housing would only be allowed once
during any given summer, semester or year long program only during the first 7 days into the program for whatever reason. After this time no changes will be allowed unless there are extenuating circumstances that
warrant a change. Students are prohibited to change housing without notifying the program resident Director even if the move to another homestay is permissible by the new homestay family. 

If causing a severe infraction of housing regulations, T&E directors, in consultation with the rest of the staff, will determine whether or not the student has to be dismissed from the housing facility and/or face
other penalty, which could go up to expulsion from the Study Abroad program.

Finally, if a student is expelled from his/her housing but permitted to remain participating in the program, the student will be responsible for finding and paying for the alternative housing on his/her own. In the
case that housing could not be found, the student would be required to go back to the US and so be deprived of academic credit and any financial refund. 

ACADEmICS

Travel and Education requires that students enrolled in its programs meet a certain academic standards ensuring academic progress toward a good completion of the program of study while studying abroad in Spain.
Student must maintain full time status, have a satisfactory academic evolution and meet the attendance regulations set forth by the host institution (15% absenteeism/85% attendance rate required in order to receive cer-
tification/transcript). Also, T&E students must at all times maintain a minimum grade point average of 2.0. Students who do not maintain these standards will receive a warning right away. If the student continues his/her
poor academic behavior after receiving the first warning the student will be put on probation and will face possible dismissal from the program. This will result in losing any possibility to receive a transcript or academic
credit from the Spanish host institution. Certain actions will result in immediate expulsion from the program: Plagiarism and cheating.

InDEPEnDEnT TrAVEL

Prior to embarking on any independent travel (e.g., on free weekends), a student must inform the on-site director or program administrator of the travel destination(s) and the dates of independent travel.

GENERAL AGREEMENT

I will comply with the Institute’s rules, standards and instruction, and understand that failure to do so may result in being sent home at my (or my parents’) expense, with no refund.  I understand that my
participation may be terminated if I am expelled from school or otherwise disciplined by school or civil authorities, or if the Institute, in its sole discretion, determines that my conduct is incompatible with the interests,
harmony, comfort or welfare of the other students.  I (and my parents) agree to indemnify the Institute if I do anything that causes the Institute to sustain financial loss or liability.

I acknowledge and accept the terms of the refund policy as outlined below:

If participant withdrawals in writing… he/she receives...

on or before the due date all fees paid less $95 deposit and confirmation payment of $295 for summer or $495 for semester

1-9 days after due date all fees less $95, confirmation payment of $295 for summer or $495 for semester
and insurance fees of $280 and/or any other fees paid by T&E on the students behalf

10-20 days after due date all fees less $95, confirmation payment of $295 for summer or $495 for semester,
insurance fees of $280 and $1000 plus any other fees incurred by T&E on the students behalf

21 days or more days after the due date no refund
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All requests for refund must be made in writing, signed, and addressed or faxed to: T&E, 111 S. Independence mall East, Suite  #860, Philadelphia, PA 19106; Fax number 215-238-0236. Unsigned withdrawal sta-
tements will not be processed.

I unconditionally release the Institute from any claims for damage, injury, loss, or expense of any nature resulting from events beyond its control, including without limitation: Acts of god, war, strikes, crime,
terrorism, sickness or quarantine, government restrictions or regulations. This release also applies to any losses arising from the use of any vehicle or from the selection of, or from any act or omission by any host
family, bus or car rental agency, steamship, airline, railroad, taxi or tour service/organizer, hotel service, hotel, restaurant, school, university/college, or other firm, agency, company or individual, unless caused by the
gross negligence of the Institute. 

I understand that I am responsible for exercising caution and common sense at all times to avoid injuries, and that the Institute cannot provide supervision or support during the periods of independent travel.

I agree that if I become ill or incapacitated, the Institute or its emergency assistance company may take such actions as it considers necessary under the circumstances, including securing medical treatment for
me and transporting me to the United States. I release the Institute from any liability relating to this medical care.  I also authorize the Institute to take whatever action it deems to be necessary and in my best interest
(including transporting me out of the host country or back to the United States, at my own, or my parents’ expense) in the event of political unrest or any other unforeseen event or condition.  If the Institute incurs,
on my behalf, any costs not covered by its general liability insurance, I (and my parents) agree to make the immediate repayment upon my return.

I understand that the Institute provides insurance coverage for my benefit while in the program, including limited health and accident insurance while on Spanish soil and a comprehensive US emergency medical
coverage and trip cancellation and interruption policy that must be purchased separately.  I acknowledge that it is my responsibility to understand the limitations of this coverage and agree that the Institute is not
responsible for any uninsured losses.

I understand that the Institute reserves the right to make changes, cancellations or substitutions in cases of changed conditions or emergency, or based upon the interest of the group.  I understand if I am
terminated from the program, there will be no refund of T&E fees.

I understand that obtaining a passport and any other required documents for participation in the program and to indemnify the Institute for any costs that result from my failure to obtain the required documen-
tation.

I understand that if I am not a U.S. citizen, a visa may be required for entry to the countries I plan to visit (or transit through) while a participant on this program.  I further understand that it is my sole responsibility
to determine my visa requirements and obtain the appropriate visa(s), and I agree to hold the Institute harmless in the event that I am unable to obtain the necessary documents and visas for participation in the
program and to indemnify the Institute for any costs to it that result from my failure to obtain the required documentation.

I understand that from time to time the Institute’s promotional material may include statements by its participants and/or their photographs and I consent to such use of my comments and photographic like-
ness.

This agreement will be effective when my application is accepted by the Institute and shall be governed by the laws of the State of Pennsylvania.  This agreement cannot be modified except in writing by the Ins-
titute.

I agree that any dispute with the Institute that is not settled informally will be submitted to binding arbitration, to be conducted in substantial accordance with the rules of the American Arbitration Association.
The location of the arbitration and identity of the arbitrator will be decided by mutual agreement, with the costs to be shared equally between parties, and the decision of the arbitrator shall be final.  By signing this
agreement, I understand that I am giving up my right to have any claim against the Institute decided in court before a judge or jury.

references in this agreement to “the Institute” shall include Travel and Education Corporation and all of its agents, employees, affiliated companies, campus directors, chaperones, group leaders, teachers, host
school and school officials.  All references to “parents” of the applicant shall include the legal guardian or other adult who is responsible for, and authorized by law or court order to make legal decisions and to enter
into binding contracts on behalf of the applicant.

If I am using financial aid to pay for all or part of my T&E program fees, and if that aid is cancelled or reduced by my Institution or lending agency after I have embarked on the T&E program, I am immediately res-
ponsible for the full payment of all fees.  Failure to make payment will result in my administrative withdrawal from the program.

REqUIRED DISCIPLINARy INFORMATION

1. Have you ever been found responsible for a disciplinary violation at an educational institution you have attended at the college or university level, whether related to misconduct or behavioural misconduct, that
resulted in probation, suspension, removal, dismissal or expulsion from the institution?

o Yes o no

2. Have you ever been convicted of a misdemeanour, felony or other crime?
o Yes o no

If you answered “yes” to either or both questions, please attach a separate sheet of paper that gives the approximate date of each incident and explains the circumstances.

By signing below I acknowledge that I have read, understood and agree to all of the information, rules and guidelines set forth in this application. I also certify that the details I provided
in the Required Disciplinary Information section are true.

Signature of Applicant Date

I certify that I am the parent of legal guardian of the Applicant, and that I have read the foregoing Agreement and release (including such parts as may subject me to personal financial responsibility), and hereby
waive any claim that I might have against the Institute or its agents (as set forth above), both in my own behalf and in my capacity as legal representative of the Applicant, any claims arising from the Applicant’s par-
ticipation in the program.

Signature of a Parent/guardian if Applicant is under 18 years of age Date

PLEASE MAKE A COPY OF THIS AGREEMENT AND RETAIN FOR YOUR RECORDS


