Financial Aid Office

HOW TO SIGN YOUR PROMISSORY

NOTE FORYOUR DIRECT

SUBSIDIZED/UNSUBSIDIZED LOAN

If you have a Direct Subsidized/ Unsubsidized Loan make sure to sign your Promissory
Note. Your promissory note is your agreement to pay back your student loan(s). If you
do not complete the promissory note your loan funds will not disburse to your account.
Therefore, delaying the payment of your tuition balance and/or potential refund. Once
the note is signed it will be valid for a period of ten years.

To complete the Promissory note follow the steps below.

Step 1

START HERE

GO FURTHER . StudentLoans.gov
7 FEDERAL STUDENT AID
Home Learn More Tools and Resources | Managing Repayment FAQs ContactUs |

Bse use your PIN to sign in
v am 1 signing in?

* View My Loan Documents
* Entrance Counseling

“ Sign Master Promissory Note

* Complete PLUS Request Process
* Endorse PLUS Loan

Flease visit the PIN site if you are & new
user or have forgotten your PIN.

StudentLoans.gov

US. Departm

This site i your source for
information from the

about how to manage your
" student loans.

ent of Education

| Learn More | | i Tools and | [ |
» Find about » Apply for PIN * Repaying Your Loans
Student Aid Prog! EAFSA % Repayment Plans &
.2 Direct Loan Overview ¥ it G Calculators

» Income Bas

Repayment Plan

# Asesoramients de Ingreso

Loans » Direct Loan
...... z pa ST * Trouble g Payments?
% What to Expect for Direct ly Financial Aid History = =

Loans Loan Discharge

i Public Service Loan

e Logon to
www.studentloans.gov

Click on the green “Sign
In” link

¢ Fill in your
*SSN
*First 2 Characters
of last name
*Date of birth
*PIN (this is the

Step 2

START HERE

same PIN used
to sign your
FAFSA)

GO FURTHER ’ StudentLoans.qov
FEDERAL STUDENT AID
Home LearnMore | Toolsand Resources | Managing Repaym; FAQs Contact Us

Social Security Number

First Two (2) Characters
of Last Name

Date of Birth (mm/dd/yyyy)
PIN

If you do not have a pin, please visit
the PIN site.

Students must sign in using their own Federal Student Aid PIN to
complete Entrance Counseling, Master Promissory Notes (MPNs),
and PLUS Loan Requests (Graduate Students only).

Parents must sign in using their own Federal student Aid PIN to
complete PLUS Master Promissary Notes (MPNs) and PLUS Loan
Requests,

Endorsers must sign in using their own Federal Student Aid PIN to
complete a PLUS Endorser Addendum.

i Learn More | | 2 Tools and Resources

» Find Information about
Student Aid Programs

” Direct Loan Overview
% What you Need for Direct

Loans

> What to Expect for Direct
Loans

* Asesoramiento de Ingreso

» Repaying Your Loans
» Repayment Plans &
Calculators

” FAFSA
” Exit Counseling

» Income Base:
¥ Direct Loan C Income B

=
> Apply for PIN ‘ ‘

d Repayment Plan

? Trouble Making Payments?

» Loan Discharge

» Public Service Loan
Forgiveness

# My Financial Aid History

¥ Teacher Loan Forgiveness

e Click “Submit”



http://www.studentloans.gov/

Financial Aid Office

|ISTART HERE
GO FURTHER .
FEDERAL STUDENT A

Click on the “Complete
Master Promissory Note”
link

StudentLoans.gov

Home Learn Mare Tools and Resources | Managing Repaymant FAQs

Contact Us

1 want to:
~Select- -

Welcome to Studentloans.

Before vou beain, please verify that your
persenal information is up te date and

Personal Information
# My Loan Documents select your preference for future

Disclosure Statements correspondence.
L ioEORHTE - Full Name:
Completed MPNs The personal information displayed is
based on the returned from Social Security
Completed PLUS Loan the Federal Student Aid PIN Web site. If Number,
Requests any of the information is incarrect, you . I
must correct it at the Federal Student Aid
Completed Endorser PIN Web site.
Addenda
5 If you have confirmed your
Saloloiuisss information, what do you want to do?
Request PLUS Loan

Appeal Credit Decision
Endorse PLUS Loan

Complete Entrance Counseling Learn more

Print Endorser i* Requesta PLUS Loan Click on the
Addendum
* Master Promissory Note i Complete Master Promissory Note “Subsidized/Unsubsidized”
Complete MPN - .
Brint MPN i* Endorse a PLUS Loan llnk
* Counseling i Tam not sure (we will ask you a

Complete Enfrance

/

. View Previously
Completed Counseling

GO F1 it StudentLoans fov
FEDERAL STUDENT AID
Home Loarn More | Tools and Resources | Managing Repayment | PAQs Gontact Us /
7 Logout
Iwantto:  Master Promissory Note (MPN) /
—Select- -
Ste 4 = My Loan Documents The Master Promissory Nete (MEN) 1= 2 egal dacument i hich you pranfbe to repay your loan
) and any accrucd mterest and fees o the U.S. Department of Eucatfh. It also explains the
Disclosure Statements terms and conditions of your loan(s). Unless your school daes not allog/more than one loan
Completed MPNs be made under the same MPN, you can borrow additional Direct Loan on a single MPN for up to
..Completed MPNs . 10 years.
Completed PLUS Loan
Requests Parent berrowers must complete an MPN for sach student.
Completed Endorser
omplete The entire MPN process must be completed in a single sessigff so be sure you have enough

time before you start. Each MPN generally takes approximaffly 30 minutes to complete.
= PLUS Loan Process
Request PLUS Loan

Appeal Credit Decision

What You Need

Endorse PLUS Loan OR
Print Endorser
Addendum Select the type of loan you wouldffike to receive

“ Master Promissory Note

Complete MPN ed/Unsubsidized

ct Loans available to underaraduate or
Print MEN araduate/professional students. Students must be
¥ Counseling signed in with their own Federal Student Aid PIN.)
Complete Entrance B Graduate PLUS
Counseling (Federal Direct Loans available to
graduate/professional students. Students must be
View Previously signed in with their own Federal Student Aid PIN.)
Completed Counseling

Ed parent pLUS
(Direct PLUS loans for parents of dependent
undergraduate students. Parents must be signed in
with their own Federal Student Aid PIN.)

T Ly, 2 personal References >3, Terms & Conditions
ep *yLoan Bocuments |t vame: IS

Social security Number [N
Disclosure Statements

Completed MPNs.
‘Completed PLUS Loan

* Required field

Personal Information

Completed Endorser Driver's License Number: 10000

Drivers L tate: PENNSYLVANIA
“ PLUS Loan Process

o —e Provide your personal
Appeal Credit Decision —

Permanent Address (iine 2):
Endorse PLUS Loan

Print Endorser City: = 2000 State: = PENNSYLVANIA ’

Addendum Country: UNITED STATES 7]
# Master Promissory Note. 7

Complete MPN 1= your mailing address different than your street address? © Yes © No Why do we ask?

Print MPN

ot B Select the following
Comee Entance venng orone: - I * School State:
e e I Pennsylvania
T * School Name:
o PRSI~ West Chester University

Email: weu123@weupa edu Why do we ask?

School Name:
WEST CHESTER UNIVERSITY OF PENNSYLV

© Non U.S. Schools

DLID: G03328  School Address: 700 S. HIGH STREET

e e Click “Continue”

WhiteHouse.gov | USAgov | ED.gov

[\



Financial Aid Office

Step 6

Provide 2 references with

I'want to: .
~selsci- different addresses or
" ':)";’;"s::’:""e"‘s ZuHRNamaM_ Social Security Number: ph0ne numbers

Completed MPNs
Completed PLUS Loan

Please provide information for two personal references. A few notes on references:

Reguests m References cannot share the same address or phone number . 113 . EE]
Competea Endorser el ol e Click “Continue
Addenda = If you are a parent borrower, please do not list the student as a reference

pdsenda Es e e

Request PLUS Loan
Appeal Credit Decision Reference 1
Endorse PLUS Loan
Last Name: * Middle Initial: First Name: *
Print Endorser
* Master Promissory Note Address (ine 1): = Address (line 2) A

Print MPN Country: UNITED STATES - oay ehore: [ NG
* Counselng |
Complete Entrance Relationship:
Counseling — =
eference
View Previously :
Campetescounseing | | v, | move e — Read each section of

ooy A ..., the Terms & Conditions|
e -7_; by clicking on the plus
Country: UNITED STATES Day Phone:

] symbol to expand each

section

START HERE
) GO FURTHER A
FEDERAL STUDENT AID

r A green check mark
will appear once every
section has been
expanded & read

Studenyfoans.gov

| coféue |

Step 7

n Mo

Tools and Resources | Mananinoﬂlumy“ﬂs

I ' want to:
~Select- -

# My Loan Documents
Disclosure Statements
Completed MPNs
Completed PLUS Loan
Requesis

Completed Endorser
Addenda

® PLUS Loan Process
Request PLUS Loan yfffee to repay the loan associated with that disbursement. 1

Appea ik feighmes, | may cancel or reduce the amount of a lean by
| Credit Decision 7 or a portion of any disbursement U\at is issued. Unless 1 make
Endorse PLUS Loan

Print Endorser 3 #pgfment on a loan made under this MPN when it is due, 1 will also pay
Addendum i cleding But not limited to attorney’s fees, court costs, and other fees.
is MPNdefyfre reading the entire MPN, even if | am told not to read it, or told that I
© Master Promissory Note LY 4% enhlled to an exact copy of this MPN and the Borrower's Rights
d certifies that 1 have read, understand, and agree to
Complete MPN { of this mm ‘including the Borrower Request, Certifications,
Print MPN
% Counseling
Com Entrance ND THAT I MAY RECEIVE ONE OR MORE LOANS UNDER THIS MPN, AND THAT I
Counseling MUST REPAY ALL LOANS THAT I RECEIVE UNDER THIS MPN. _—r* Place a check mark to
View Previously

™ < 10w £: o TERNS AND CONDTTTONS _ confirm you have read
B SECTION G: IMPORTANT NOTICES il the Terms & Conditions

*Section F contains instructions forsermfleting a paper MPN and therefore is not displayed
here. When you-pfint off your completed MPN all sections print.
2 Gnfirm that you have reviewed the terms and conditions.

e Click “Continue”

| I'have reviewed the information about me on the Master Promissory Note and
snknomledgs that J[ is true and correct. I have read, undarstand, and agree to the
Borrower Request, and the Promise to
Pay, the MPN Tarms anﬂ' Cenditions, and the Bomwws Rights and Responsibilities
Statement
(Your response will be recorded and made part of your completed MPN.)

(o)




Financial Aid Office

START HERE

GO FURTHER StudentLoans.gov

FEDERAL STUDENT AID'

T J—— |

* Required field

Disclosure Statements
Completed MPNS
Compleled PLUS Loan Personal Info
Requests
Completed Endorser Permanent Address:
Addenda
ciry:

“ PLUS Loan Process. o

Request PLUS Loan Country: US

State: PA
Appeal Credit Decision

evenins ehorc NN
Endorse PLUS Loan

Print Endorser eonei: [

Addendum
Master Promissory Hote School Information | Ed |
Complete MPN

Print MPN WEST CHESTER

* Counseling

Complete Entrance
Caunseling WEST CHESTER, PA 193830001
View Previously

DLID: GO3328  School Address: 700 S. HIGH STREET

Personal References =]
Lost nore: [ vicae rriver: rirst vome: [
sgress: [N oo I oo N
counry:us ooy onoe N setosonris I
st B o e st e
. g

Country: US Day Phone NPT  clationship:!

First Name: Middle Intial:

First Name: - Middle Initial: Last Name: -_ l@

The time and date of your signature will be recorded and be made part of your complated MPN.

Your signature has been authenticated.

‘fou must review your Master Promissory Note (MPN) by clicking the Review Master Srefhissory
link. Onee you have reviewad your MPN, close the document. Then Click the S#&Gbmit™ butten to
submit your Master Promissory Note.

Review Master Promissory Note

[Cancel | - [_Submit |

START HERE ”:E‘_
GO FURTHER StudentLoans.gov
FEDERAL STUDENT AID

LesrMore | Tools andResources | Managing Repayment |  FAGS | Comactus |
My Profile;

l\?m‘fﬂi Submit Master Promissory Note (STEP 4) - Review and Sign
~Select- -
il Narme: I Social Security Number R

My Loan Documents.
Disclosure Statements

Comj = You o HPAL. sl iy . omlrmnntion
pleted MPHS emal shorty. The achool you selected wil he notiied within the next 24 Rours. If you
Compieted PLUS Loan Ustions reaaraing your 133n(a) andar thex statis, Contad the senoo!s fnancial 33 oHce.

Requests. Click on the link below to save and/or print a copy of your completed MPN for yaur records.

Completed Endorser

Aadenca »View PDF
“ PLUS Loan Process

Request PLUS Loan

Appeal Credit Decision

Endorse PLUS Loan

Print Endorser

Addendum

Master Promissory Note

Complete MPN

Frint MPN
= Counseiing

Complete Entrance

Counseling

View Previously

Completed Counseling

o Verify that the

information you provided
is correct & make any
necessary changes

Type your name & click
“sign"

Click on the blue link
“Review Master
Promissory Note”. This

with your Master
Promissory Note

o After reviewing your

click the “Submit” butto

Congratulations! You
have completed your
Direct Subsidized/
Unsubsidized Promissory
Note

View & Print your Master
Promissory Note by
clicking on the “View
PDF” link

will open a new window

Master Promissory Note,

n

N



