Using the ZBUDSTAT_EX_CF budget report in the SAP Finance system ...

These instructions are applicable for viewing operating expenses only on for fund centers
(cost centers)that are neither self-support (SS) operations or restricted (scholarships,
endowments, etc.). They also do not include personnel-related expenses. You might want
to add the ZBUDSTAT_EX_CF transaction to your SAP Favorites.

From the SAP Easy Access / Main Menu (SESSION_MANAGER)

Type ZBUDSTAT_EX_ CF in the Command Field (or select it from your list of Favorites). Click on
the check mark icon to the left of the Command Field.
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The following screen will be displayed.
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Click on Go To on the Menu toolbar. From the drop down menu, select Variants. Select Get ...
A dialog box will open. In the Variant field, type 75 _OPERATING_1. Make sure that the
Created By Field is empty. Then click on the Execute button (green check mark with a clock).
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The use of the variant will fill in the value for the fund field and the Commitment ltem field. You
will need to enter your appropriate fund center number in the Funds Center field.

Also, please note that the selection of the variant will fill in a date of 1/19/2007 in the Key Date
field. (This is the date that the variant was created.) This date has no impact on the output of the
report. There is no need to change this date field. The report will always generate year-to-date
data regardless of the date entered in this field.
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Then click on the Execute Button on the Application toolbar (Green check mark with a clock).

It will take approximately 90 seconds for the system to generate your report.

Using the elevator scroll bar on the far right of the screen, scroll down until you see the Total line
highlighted in yellow. This row provides the budget balance for the appropriate fund center.

Please note that this report / variant combination should not be used for self-support fund
centers.
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Printing the Report

To print the report, click on the "Report" field on the main tool bar at the top of the page.
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The Output Device should be locl. Then click on the green check mark at the bottom of the "Print
Screen List” window displayed below.
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If you'd like to run the report for another fund center, begin the entire process from the selection
of the variant step.

Ry
To exit the report click on either the green back arrow button . or red ball with an “x” E
on the toolbar at the top of the page.
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From the “Exit Report” dialog box, click on the “Yes” button to exit the report in order to begin the
process again.
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