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Reporting Options

Fiscal Year 2006 and Earlier
» PeopleSoft Web Reports

Fiscal Year 2007
> PeopleSoft Web Reports (July — November only)
» SAP ZBUDSTAT_EX_CF Reports
% Shows year totals, but detail for July to November not available in SAP
» SAP Bl Reports

Fiscal Year 2008
> SAP ZBUDSTAT_EX_CF Reports
» SAP Bl Reports

Fiscal Year 2009 / 2010/ 2011
» SAP ZFMO01 and ZFM01_EXP Reports
» SAP Bl Reports
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SAP Budget Reporting
Menu Transaction ZFMO01 and ZFMO01_EXP

These transactions can be used to provide your basic reporting requirements for monitoring your
budget such as displaying your total budget, actual expenditures, open commitments, and budget
balance available for your selected funds center(s). In addition, they can be used to drill down
into the line item details of all postings to the selected fund center(s). These transactions can
also provide reports to detail the sources of your budget balance.

Add to Favorites

This is a one-time only task.

From the SAP Main Menu — SAP Easy Access screen, click on Favorites. Then click on Insert
Transaction. A window will open. Type ZFMO0lor ZFM01_EXP in the Transaction code field.

Click the green checkmark to accept the entry.

Manual entry of a transaction

Transaction code ZFMOA

v K

This step can be repeated to add both transactions to your list of SAP Favorites.

Which Report To Use

Report ZFMO01

Use this report for all fund centers beginning with 7517 and higher. However, please see note on
page 11 related to revenue.

Report ZFM01_EXP
Use this report for all fund centers beginning with 7511 through 7515.
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Running A Report

Click on your new Favorites entry — ZFMO01_EXP or ZFMOL1.

FC, Revenue & Expense: Selection

® (& | Datasource..

Selection values !

Financial Management Area SSHE Using a variant will
aF make the entries for

et Cetagory fiscal year

Version 0

Fiscal Year From 2009

Fiscal YearTo 2009

Selection Values Section
Entries will default.

Financial Management Area: will always be SSHE

Budget Category: will always be 9F

Version: will always be 0

Fiscal Year From/ To: valid only for 2009 and forward. The next step will control the entry of
the fiscal year.
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Step 1

From the top menu, click on Goto. Then click on Variants. Then click on Get. A window will

open.
Be sure to select / type
the correct fiscal year.

—=_

Variant 75_WCU_200g| B
Environment
Created by
Changed by H

Criginal language

Type variant
name here.

Delete
your name.

Green
checkmark
with clock

In the variant field, type the following: 75_WCU_2010 or 75_WCU_2011 depending on the
fiscal year you want.

Note: If you are running a report for multiple fund centers, use the variant, 75_RANGE_2010
or 75_RANGE_2011 depending on the fiscal year you want.

Delete your name from the Created By field.

Click the green checkmark with the clock to close the window.
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FC, Revenue & Expense: Selection

Selection values
Financial Management Area SSHE
Budget Category 9F
Version g
Fiscal Year From 2009
Fiscal Year To 2009

Selection groups
Budget Type
Orvalue(s)
Fund
Orvalue(s)
Funds Center
Orvalue(s) |
Commitment Item
Orvalue(s) 200X N 2A &
Functional Area 200 2 B
Orvalue(s)

Step 2

Selection Groups Section

Do not use the fields marked with XXXX noted above.

1. Or value(s) — directly below the Fund field
Enter the fund or range of fund numbers. This field is optional. However, please note that the
report runs quicker if a fund number is entered.

If your fund center starts with 7511, 7512, 7514, or 7515, enter 7511001000

If your fund center starts with 7513, enter 7511001000 for FY 20009.

If your fund center starts with 7513, enter 7511001313 for FY 2010 and forward.

If your fund centers starts with 7517 through 7519, enter 7513001000

For all other fund center numbers, the fund number is the same as the fund center number.

Note: If you are using a predefined fund center group (see option 2A below), leave this field
blank.
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You have a choice to make.
Please review options 2A and 2B before proceeding.

2A. Funds Center Field

Use this field if you are going to use a predefined group of fund centers.

Examples

753
7530
7531
753100
753120
7532
753200
753220

752
7520
7521
752100
752112
752115

Finance and Administration — all divisions

Finance and Administration — VVP’s office only

Finance and Business Services Division — entire division

Finance and Business Services Division — all fund centers ending with 3100
Bursar’s Office — all fund centers ending with 3120

Facilities Division — entire division

Facilities Division — all fund centers ending with 3200

Grounds Department — all fund centers ending with 3220

Provost — all deans / all directors

Provost’s Office only

Dean — Arts & Sciences — entire operation

Dean — Arts & Sciences — dean’s office — fund centers ending with 2100
Biology Department — all fund centers ending with 2112

Chemistry Department — all fund centers ending with 2115

You can access a drop down list for this field. Click in the field. Then click on the search icon
that appears to the right of the field. The following window will open.

SetlD *

History
Created By
Changed By

Settypes
[v] Basic sets
[w] Single sets
Multi-zets
Key figure sets

v | X
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In the Set ID field, type the following:

751*
752*
753*
754*
755*
757*

to search the President’s Division

to search the Provost’s Division

to search the VP of Finance and Administration’s Division
to search the VP of Student Affairs’ Division

to search the VP of Information Services’ Division

to search the VP of Advancement’s Division

Click the green checkmark to begin the search.

Double click the appropriate to move your selection to the Funds Center field.

2B. Or value(s) Field - directly below the Funds Center Field

Use this field if you are reporting on one specific fund center. Enter that number here.

Example: 7511003100.

Step 3

3. Commitment Item
Enter one of the following

SSHE_2A Personnel and Operating Expenses / Revenue (if applicable)
SSHE_3B Operating Expenses Only
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Running A Report For One Fund Center - Fiscal Year 2011

If your Fund Center Number starts with 7511, 7512, 7514, or 7515
a) Select SAP Menu Transaction ZFM01_EXP

b) Select the 75 WCU_2011 variant to enter the appropriate fiscal year in both the Fiscal
Year From and Fiscal Year To fields.

c) Inthe Or Value(s) field directly below the Fund field, enter 7511001000.

d) Inthe Or Value(s) field directly below the Funds Center field, enter the specific fund
center number that you want to see.

e) Enter SSHE_2A or SSHE_3B in the Commitment Item field.

SSHE_2A Personnel and Operating Expenses / Revenue (if applicable)
SSHE_3B Operating Expenses Only

If your Fund Center Number starts with 7513
a) Select SAP Menu Transaction ZFM01_EXP

b) Select the 75 WCU_2011 variant to enter the appropriate fiscal year in both the Fiscal
Year From and Fiscal Year To fields.

c) Inthe Or Value(s) field directly below the Fund field, enter 7511001313.

d) Inthe Or Value(s) field directly below the Funds Center field, enter the specific fund
center number that you want to see.

e) Enter SSHE_2A or SSHE_3B in the Commitment Item field.

SSHE_2A Personnel and Operating Expenses / Revenue (if applicable)
SSHE_3B Operating Expenses Only
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Running A Report For One Fund Center - Fiscal Year 2011

If your Fund Center Number starts with 7517 through 7519 ...
a) Select SAP Menu Transaction ZFMO01

b) Select the 75 _WCU_2011 variant to enter the appropriate fiscal year in both the Fiscal
Year From and Fiscal Year To fields.

c) Inthe Or Value(s) field directly below the Fund field, enter 7513001000.

d) Inthe Or Value(s) field directly below the Funds Center field, enter the specific fund
center number that you want to see.

e) Enter SSHE 2A or SSHE_ 3B in the Commitment Item field.

SSHE_2A Personnel and Operating Expenses / Revenue (if applicable)
SSHE_3B Operating Expenses Only
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If your Fund Center Number starts with 7520 through 7599 ...

a) Select SAP Menu Transaction ZFMO01

b) Select the 75 _WCU_2011 variant to enter the appropriate fiscal year in both the Fiscal

Year From and Fiscal Year To fields.

c) Inthe Or Value(s) field directly below the Fund field, enter the fund center number.
For this range of fund center numbers, the fund number and the fund center number are

the same, with the following exceptions:

Fund = Fund Center Exceptions

Fund 7529000000 is associated with these
particular fund centers ...

Fund 7529000001 is associated with
these particular fund centers ...

7529023210 7529043220
7529033220 7529083240
7529073240 7529043500
7529023500 7529053500
7529033500 7529074300
7529064300 7529025025
7529015025

d) Inthe Or Value(s) field directly below the Funds Center field, enter the specific fund

center number that you want to see.

e) Enter SSHE_2A or SSHE_3B in the Commitment Item field.

SSHE_2A Personnel and Operating Expenses / Revenue (if applicable)

SSHE_3B Operating Expenses Only
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Running A Report For Multiple Fund Centers — Fiscal Year 2011

For all Fund Center Numbers ...

a) If you want to see revenue reported in addition to budget and expense information, select

SAP menu traction ZFMOL1.

b) Select the 75 RANGE_2011 variant.

c) Do not make an entry in the Fund field or the Or Value(s) field directly below the Fund

field.

d) Enter a pre-defined fund center group number in the Funds Center field. See the

examples on page 5.

e) Enter SSHE_2A or SSHE_3B in the Commitment Item field. )

SSHE_2A Personnel and Operating Expenses / Revenue (if applicable)
SSHE_3B Operating Expenses Only

Variant Chart
Fiscal Year Single Fund Centers Multiple Fund Centers
2009 75 _WCU_2009 75_RANGE_2009
2010 75 _WCU_2010 75 _RANGE_ 2010
2011 75 WCU_2011 75 _RANGE_2011
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Report for fund center 7511003100 - both personnel and operating expenses.

Note: The fund number (7511001000) was entered in the Or value(s) field directly below the
Fund field. The fund center number (7511003100) was entered in the Or value(s) field
directly below the Funds Center field.

Program Edit Goto Environment

afd e EHE anaa I EE @
FC, Revenue & Expense: Selection

& f—lala sy
: Green checkmark with
Selection values

Financial Management Area CIOCk tO Submlt the
Budget Category report

Wersion e}

System Help

Fiscal Year From
Fiscal Year To

Selection groups

Budget Type
Orvalue(s) to
Fund Note:
Orvalue(s) 7511001000 Entl’y ma.de |n the
Funds Center N
Orvalug(s) 7511003100 to Or Value(s) field
Commitment ltem SSHE_2A
Orvalue(s) to @
Functional Area
Orvalue(s) to
Note:
! Entry made in the
Commitment ltem Or Value(s) field
entry
L’,,._ _ _ i | zFuo1 klnzuk_z-l INS

Click the icon that is a green checkmark with a clock to submit the report.
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Here is the resulting report.

g 0 g —
Report Edit Goto View Exiras Settings stem Help CIICk the flrSt |C0n tO \w
G 20 CeQ DM anon ] open or close the list of
BUDSTAT_w/CF_FC reports to see more of the
%s TR T & % | ® Column | @ actual report.
Reports :
n Report Group: FC, Revenue & Expense Date: 11/13/2008
ILIETT_EE_AE Report Mame: BUDSTAT_w/CF_FC Page: 1/ 1
SOURCES_wICF_FC
B ACTCOM_wCF_FC FM Area SSHE State System
BUDSTAT_w/oCF_FC Budget Category 9F FM Payment Budget
e ol Fund 7511001000 G 1 Fund
. un eneral Fun
RETCEILIITE=RE Funds Center/Group 711003100 Finance
Commitment Item SEHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2008
Funds center/commitment item Current Budget |[Consumable Budget Co
E FdsCtr/CmmtItem 1,072,384 51 1,072,384 .51
= 7511003100 Finance and Business Services 1,072,384.51 1,872,384.51
= 2-EXP Expenses 1,072,384.51 1,872,384 .51
= PERS Personnel 969,541 .62 969,541 .62
501 Regular Salaries 692,029 00 692,029.00
501200 AFSCME - Salaries
581310 State Sys Managers
520 Overtime
520300 Management - Overtime
= 531 Annual Leave Pay-0ut
Different reports 531310 Annual Ly-Homt
INCREMENTAL_BENEFITE Incremental Benefits
to choose. 540200 AFSCHE - Medicare
541200 AFSCME - Social Security
540300 Management - Medicare
- 541300 Management - Social Security
Click to choose. 550200 AFSCME - Retirement - SERS
554200 AFSCME - Retirement - TIAA
556300 Management - Retirement - SERS
o 554300 Management - Retirement - TIAA
Use onIy first 556300 Management - Retirement - ING
FIXED_RATE_BENEFITS Fixed Rate Benefits 277,512 .62 277,512 .62 ]
three reports_ 558200 AFSCME - Group Life
A I |[«][»]

[ | 2FM01 b2 kozuka | INS y.

A T | ir

There are six different views / reports that can be displayed based on the parameters that you
entered. We suggest that you limit your usage to the first three reports. To switch to a different
report, simply click on the report name listed here.

1. BUDSTAT w/CF_FC
This report compares Budget to Commitments / Actuals and provides an Available
Balance.

2. SOURCES_w/CF_FC
This report provides a breakdown of the Budget according to the various types of budget
transactions (Original / Carry-Forward / Supplement / Transfer).

3. ACTCOM_wCF_FC
This report provides a summary of Commitments and Actuals.
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Important Notes Involving Revenue

Vie

Report Edit Goto

CHE DL BE @0

a4 5

BUDSTAT_w/CF_FC

Ta @& EH | T %M@ &F [ coumn | =&
Report Group: FC, Revenue & Expense Date: 11/25/2008 Z
Report Name:  BUDSTAT_w/CF_FC Page: 171
FM Area SSHE State System
Budget Category 9F FM Payment Budget
Fund 7561061313 220 E Rosedale Lab Revenue
Funds Center/Group 7561061313 .1 220 E Rosedale Lab
Commitment Item SEHE_2A Flat - Master per CI Hierarchy NOt to be used
Fiscal Year 2009 for budget
Funds center/commitment item Current Budget Consumable Euc ud balances
= |FdsCtr/CmmtItenm oo, 487 .71 ,
B T561061313.1 220 E Rosedalgo deiies 85,487.71 195,62
= 1-REV Revenues -110,132. 66 -118,132 .66 116,13
1-REVENUES Revenues 110,13
469141 Rental of Faciliti -110,132.66 -118,132 .66
Ji=i 2-EXP EXpenses 85,487 .71 85,487 .71 85,48 |
2-EXPENSES Expenses 85,487 .71 85,487.71 85,48
Expense / Budget Levels
Check budget balances at
this level or lower |
-
~
[ ][ I |[<][*]
[ [ | zFmo1 PEl | era | INS v
S I e =

If your report results show rows identified with 1-REV Revenues, you have to
find your Available Budget balance in the rows starting at the 2-EXP

Expenses level.

Do not use the Revenue rows for determining budget balances.

Please note that the receipt of revenue does not automatically increase your budget / budget
balance. Increasing the budget and therefore the available budget balance requires an
additional manual budget transaction in the SAP Finance system.
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Key Terms

Current Budget
This column only applies to the WCU Budget Department. For end users, please refer to the
Consumable Budget column.

Consumable Budget
This is the column to use for identifying your budget value. This is the value that the SAP
Finance system uses as your working budget.

Commitments
This column refers to purchase order and requisition activity. Commitments are also referred to
as encumbrances.

Actuals
This column reflects all expense activity.

Total ComAct
This column is the total of commitments and actual.

Available

This column reflects the amount of funds available for you to use. This is the value used by the
system to determine if a transaction successfully passes the budget checking (funds availability)
process.

Normally, this value is determined by the following formula:
(Consumable Budget) — (Commitments + Actuals) = Available.

Please note that in some (infrequent) situations, it is possible that certain General Ledger
transactions can appropriately increase the Available value without impacting the Budget value.
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Sample BUDSTAT_w/CF_FC Report

with the Report List turned off

Help w =
B dH e DHE “OLD BEE @ m
BUDSTAT_w/CF_FC

Ta @& EH | T %M@ &F [ coumn | o5
Report Group: FC, Revenue & Expense Date: 11/13/2008 2
Report Name:  BUDSTAT_w/CF_FC Page: 171
FM Area SSHE State System
Budget Category 9F FM Payment Budget
Fund 75110010860 General Fund
Funds Center/Group 75110083100 Finance
Commitment Item SEHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2009
Funds center/commitment item Current Budget Consumable Budget Commitment Actuals To
=  |FdsCtr/CmamtItem 1,072,384 .51 1,072,384.51 8,884 .36 182,920.63
= 7511003100 Finance and Business Services 1,872,384 .51 1,872,384 .51 5,884 .36 182,920.63
= 2-EXP Expenses 1,072,384 .51 1,072,384 .51 8,884 .36 182,920. 63
= PERS Personnel 060,541 .62 069,541 .62 165,831.70
501 Regular Salaries 692,029 .00 692,029.00
501200 AFSCME - Salaries 27,318 24
501310 State Sys Managers 91,237.74
520 Overtime
520300 Management - Overtime -79.76
Tl Annual Leave Pay-0Out
531310 Annual Lv-Mgmt 3,249 .13
INCREMENTAL_BENEFITS Incremental Benefits
546200 AFSCHE - Medicare 302.15
541200 AFSCME - Social Security 1,676.79
5406300 Management - Medicare 1,448.77
541300 Management - Social Security 6,194.71
556200 AFSCHE - Retirement - SERS 643.81
[ 554200 AFSCHE - Retirement - TIAA 719.96
550300 Management - Retirement - SERS TEBE6.82
554300 Management - Retirement - TIAA 5,142.33
556300 Management - Retirement - ING 1,134.98
FIXED_RATE_BENEFITS Fixed Rate Benefits 277,512 62 277,512 62 o
558200 AFSCHE - Group LiTe 67 .67 =
| K]l [ |[<][*]

[ | zZFM01 P2l kozuka | INS v

— e 1 A ir =
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Sample SOURCES_w/CF_FC Report

2ldH  @ae

with the Report List turned off

CODHE OHO0 BE @m

SOURCES_w/CF_FC

e & E || T k@& F | E coumn | o 8% o g d
a
Report Group: FC, Revenue & Expense Date: 11/13/2008 il
Report Name: SOURCES_w/CF_FC Page: 1/ 1
FM Area SEHE State System
Budget Category 9F FM Payment Budget
Fund 7511001000 General Fund
Funds Center/Group 7511003100 Finance
Commitment Item SSHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2009
Funds center/commitment item Original CF from LY CF to NY Supplements Returns Transfers
™= |FdsCtriCmmtIten 1,034,688 .90 37,695 61
= 7511003100 Finance and Business 1,034,688.90 37,695 .61
= 2-EXP Expenses 1,034,688.90 37,695 .61
= PERS Personnel 969,541 .62
561 Regular S 692,029.00
FIXED_RATE_BENEFITS Fixed Rat 277,512 .62
= NOM-PERS Non-Person 65,147 .28 37,695 .61
NON - PERSONNEL Non-Perso 65,147 .28 37,695.61
| Kl |[«][»]
[ [ | ZFMO1 P2 kozuka | INS y.
r e _______________T&n i =
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Sample ACTCOM_w/CF_FC Report

with the Report List turned off

B0 H SEe DHE HDhOon BE @

ACTCOM_wCF_FC

Q& EN| T % E & F H coum | &
a
Report Group: FC, Revenue & Expense Date: 11/13/2008 il
Report Name: ACTCOM_wCF_FC Page: 1/ 1
FM Area SEHE State System
Budget Category 9F FM Payment Budget
Fund 7511001000 General Fund
Funds Center/Group 7511003100 Finance
Commitment Item SSHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2009
Funds center/commitment item Commitment Actuals Tot ComAct
E FdsCtr/CmmtItem 8,884 36 182,920 .63 191,864 .99
= 7511003100 Finance and Business 8,884 .36 182,920 .63 191,804.99
= 2-EXP Expenses 8,884 .36 182,920 .63 191,804.99
= PERS Personnel 165,831.70 165,831.70
5681200 AFSCME - Salaries 27,318.24 27,318.24
5681310 State Sys Managers 01,237.74 91,237.74
520300 Management - Overtim -79.76 -79.78
531310 Annual Lv-Mgmt 3,249 .13 3,249.13
546200 AFSCME - Medicare 302 .15 302 .15
541200 AFSCME - Social Secu 1,676.79 1,676.79
5406300 Management - Medicar 1,448.77 1,448.77
541300 Management - Zocial 6,194.71 6,194 .71
556200 AFSCME - Retirement 643 .81 643.81
554200 AFSCME - Retirement 718.96 719.96
550300 Management - Retirem TEE6.82 7B6.82
554300 Management - Retirem 5,142.33 5,142.33
556300 Management - Retirem 1,134.88 1,134.88
[ 558200 AFSCME - Group Life 67 .67 67 .67
558300 Management - Group L 173.45 173.45
566300 Management - H/W 1,597.78 1,587.78
561200 AFSCME - Hospitaliza 5,913.00 5,913.00
561300 Management - Hospita 8,560.83 8, 560.83 ]
562200 AFSCME - Annuit Hosp 4,028 .61 4,028 61
| Kl \ |[«][»]
I|__ , [ | ZFMO1 P2 kozuka | INS y.
= e e _______________T&n i =
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Navigation Within the Report

The report data can be collapsed or expanded, as you see fit.

Ip
@@ 0RR DDon BE @E

BUDSTAT_w/CF_FC
T8 @ 8 H | T | 5 | & %/ | H coumn [ =%
Reports =
Report Group: FC, Revenue & Expense Date: 11/13/2008 h
[E) BUDSTAT_wiCF_FC Report Name: BUDSTAT_w/CF_FC Page: 1/ 1
B SOURCES_wICF_FC
[B ACTCOM_wCF_FC FM Area SSHE State Systen
[2 BUDSTAT_wioCF_FC Budget Category OF FM Payment Budget
[ SOURCES wiaCF_FC Fund 7511001000 G 1 Fund
un; eneral Fun
() ACTCOM_wioCF_FC Funds Center/Group 751108083100 Finance
Commitment Item SSHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2008
Funds center/commitment item Current Budget |Consumable Budget Co
= |FdsCtr/ComtItem 1,872,384.51 1,072,384.51
= 7511883108 Finance and Business Services 1,872,384 51 1,872,384 51
B < 2-EXP Expenses 1,072,384 51 1,072,384.51 |
= Personnel 969,541.62 969,541.62
Regular Salaries 692,029.08 692,020.060
FSCME - Salaries
501310 Managers
528
520300
531 Annual Leave . —
531310 Annual Ly-Hgnt \/
INCREMENTAL_BENEFITS Incremental Benefits
540200 AFSCHE - Medicare CI k h
541200 AFSCHME - Social Security IC On t e + Or -
540300 Management - Medicare -
541300 Management - Social Security p d
550200 AFSCME - Retirement - SERS ICOnS to eX an or
[ 554200 AFSCME - Retirement - TIAA H
550300 Management - Retirement - SERS CO”apse the VIew.
554300 Management - Retirement - TIAA
556300 Management - Retirement - ING
FIXED_RATE_BENEFITS Fixed Rate Benefits 277,512
558200 AFSCHME - Group Life
i [ I [+

2

I\_ [ | ZFho1 kozuka | INS

Click the + or — icons to expand or collapse the view. This functionality can be used at each
level where these icons are displayed.

Sample results

@ [] o0 Sk DDLD BE D@
BUDSTAT_w/CF_FC
@B AR M cama i ]| B

Repart G FC, Revenue & Expénis

e 1111312908 -
" TR

Report Neve: _ BUBSTAT w/CF.FC

F1t Area S5HE State Systes
t 9F  FM Payment Dudpet

General Fund
Finance
Flat - master por CI Hiorarchy

Fnds cantér/cossitmsnt 1tea Actuals [ Ta

[= |FasCtriCantitem 182,020 3|

[ | 7511603106 Finance and Business Services 182.820.63

[~ .50 Expenses 182 3 N
P PERS Personngl 1

l MON- PERS Nen-Personnel

4 0| | Ilellv

I [ [Zrmot M) wocuks NS
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Viewing Detail Transactions

To drill down on the line item detail, double click on the dollar amount. A window will open.

Search actuals Tine items document
Search Change Document
aearch Entry Document

¥ Technical names on/off | 3§

If you are attempting to view the details for a budget amount, click on the Search Entry
Document (last entry in list). Then click the green checkmark.

If you are attempting to view the details for an actual/expense amount or a commitment amount,
click on the Search Actual Line Items Document (first entry in list). Then click the green
checkmark.

If you double click on the dollar amount in the total row (first row displayed), you will see all of
the appropriate transactions for the dollar amounts in that particular column.

Sample of detail report resulting from double clicking on the Consumable Budget value and then
selecting the Search Entry Document option.

List Edit Ge

@ TH oD eee DHB Bhon DE @0

Selection List for Entry Documex{s
g0 B R &F F = EEE <% (B F @y ABC || E o Choose |45l Save || [ [ Selections | WM 4 [» »I
A

FM area SSHE
Currency usD
Budget Category Payment

“ DocYear | Entry Docu “|Line | Version| Doc. type| Process Year)\ Nqet Type Fund Funds Ctr | Commitmentitem |FAr | AmountLC | Text
2009 | 1000014621 | 000001 | 0 BGT | Cany For. Recv 2000 | RN g Budgst | 7511001000 | 7511003100 | NON-PERSONNEL | BDGT | 37,695.61
1000055670 | 000001 | 0 BGT  |Enter 2009 |RecON_\yaget | 7511001000 | 7511003100 | NON-PERSONNEL | BDGT | 71,113.03 | FBS DOC#05
1000056016 | 000001 | 0 BGT  |Enter 2009 |Recuriny, gt | 7511001000 | 7511002100 | NON-PERSONNEL | BDGT | 5,965.75- | FBS DOCH# .05

Return to
Report

o] I I[4][+]

b [zFm01 ¥l kozuka | NS y
e —
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Multiple Fund Centers

Use the ZFMO1_EXP report if you are not interested in revenue. If you do want to include
revenue, use the ZFMOL1 report.

To view more than one fund center at a time, you should select a pre-defined group of fund
centers (see examples on page 4). Also, the Fund field should be left blank.

In the Funds Center field, enter 7522. This will include all of the fund centers controlled by the
Dean of Business and Public Affairs.

This example uses the SSHE_2A Commitment Item (see page 6).

Report  Edit m Help

] GIO@QIM[&!I@‘D@@IEI@

@
BUDSTAT_wW/CF_FC
Eo&EEN | T %O &% @ coumn | |3 %) ) g g
i R G FC, R & E D 11/13/2008 :[
eport Group: . Revenue XPENSE ate: q
SLISTH_LIER_ S Report Name:  BUDSTAT_w/CF_FC Page: 1/ 25
SOURCES_wICF_FC =
ACTCOM_wCF_FC FH Area SSHE State System
BUDSTAT _wioCF_FC Budget Category oF FM Payment Budget
[E] SOURCES_wIoCF_FC und .
- un
RIS IEEs [FE Funds Center/Group 5110082200, 7511002210, 7511
Commitment Item SEHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2009
Variation: Charade.r-i.s‘.-t.ics Funds center/commitment item Current Budget Consumable Budget Co
Fund =  |FdsCtr/CmntItem 12,205,121.70 12,205,121.70
[ Fiscal Year lic] 752200 Dean - Business 2,923 ,861.26 2,925,861.26
Ji=] 7511002200 Dean - Business & Publ.Affairs 947,858.99 047,858 .99
! Ji=] 7511002200 Dean - Business & Publ.Affairs 047 ,858.99 047, 858.09
- X Ji=] 2-EXP Expenses 947,858.99 047,858 .99
Va”anoj' A E PERS Personnel 928,163 .68 028 163 .68
b (3 Fund 501 Regular Salaries 583,573.00 583,873.00
501110 Faculty Salaries
501200 AFSCME - Salaries
581310 State Sys Managers
501410 Univ Administrator
510 Student Employment
510580 University Funded Student Employ
522 Higher Class Pay
522100 Higher Class Pay - APSCUF
INCREMENTAL_BENEFITS Incremental Benefits
546110 APSCUF - Medicare
541110 APSCUF - Social Security
540200 AFSCME - Medicare
541200 AFSCME - Social Security
540300 Management - Medicare
541300 Management - Social Security >
540400 SCUPA - Medicare =
-
EI(i I |[<][*]
_ [ | zZFM01 P2l kozuka | INS V.
Nt ——r i i W =
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Changing the View

Collapse the highest level icon and then expand the same icon.

a! ti m Help
30 H e SHEB Hhon BRI @
BUDSTAT_w/CF_FC

e & E || T k@& F | E coumn | o 8% o g d
[
Reports :[
n Report Group: FC, Revenue & Expense Date: 11/13/2008 q
ILIETT_EE_AE Report Mame: BUDSTAT_w/CF_FC Page: 1/ 1
SOURCES_wICF_FC
[B] ACTCOM_wCF_FC FH Area SSHE State System
BUDSTAT_w/oCF_FC Budget Category 9F FM Payment Budget
SOURCES_w/oCF_FC o
. un -
RETCEILITE=1RE Funds Center/Group 7522 Dean - Business
Commitment Item SEHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2008
Variation: Cnarade.r.i.&‘..l.ics Funds center/commitment item Current Budget |[Consumable Budget Co
F_“”d FdsCtr/CmmtItem 12,205,121.70 12,205,121.78
Fiscal Year g | 752200 Dean - Business 2,928 861,26 2,828 861.26
il 752210 Accounting 710,125.62 710,125 .62 |
_____ il 752215 Criminal Justice 541,493 .10 841,493 .10
\ariation: Fund PE 752220 Economics And Finance 1,378,464 .62 1,378,464 .62
S A b \\ 752225 Geography & Planming 807 67493 807 674.03
b (3" Fund ] Management 1,240 607.23 1,340,697.23
i) Marketing 036,800.18 036,800.18
i) Political Science 1,328,745.23 1,328,745.23
E 752245 Social Work 740,887 .05 740,887 .85
il 752246 WK Field Practicum 68.16 68.16
il 752250 (a1 Work - Graduate 786,840.43 T86,840.43
PE 752251 oc Work Field Practicum -12.34 -12.34
bE | 752270 4,007 .10 4,007 .10
b | 752275 §,277.35 §,277.85
i) 752280 716.08 710.00
i} 752295 384 ,481.28 384,481.28
Il N |[«][»]
[ [ | ZFMO1 b2l kozuka | INS y.
o — I i i \. =

You can continue to expand and/or contract as you wish.

Click here to expand
the Economics
Department.
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View with the Economics and Finance Department expanded.

Help

CODHE OHO0 BE @m

BladH @@
BUDSTAT_w/CF_FC
e & E || T k@& F | E coumn | o 8% o g d
Reports = [
n Report Group: FC, Revenue & Expense Date: 11/13/2008 q
ILIETT_EE_AE Report Mame: BUDSTAT_w/CF_FC Page: 1/ 1
SOURCES_wICF_FC
B ACTCOM_wCF_FC FM Area SSHE State System
BUDSTAT_w/oCF_FC Budget Category 9F FM Payment Budget
SOURCES_w/oCF_FC o
. un -
- - unds Center/Group . .
RETEE TIEEEFE Funds Ci /G 511002200, 7511002210, 7511
ommitment Item L at - Master per ierarchy
G i I SSHE_2A Flat Mast CI Hi h
Fiscal Year 2008
: . unds center/commitment item urrent Budge nsumable Budge
Variation: Characteristics Fund ter/ tment 1t G t Budget | Co ble Budget Co
F_“”d 7= |FdsCtr/ComtItem 12,205,121.70 12,205,121.78
ean - Business . . . . .
Fiscal Year 752200 D Busi 2,923,861.26 2,923,861.26
ccounting . . . . |
752210 A 11 710,125.62 710,125 .62
_____ il 752215 Criminal Justice 541,493 .10 841,493 .10
\ariation: Fund = 752220 Economics And Finance 1,378,464 .62 1,378,464 .62
. conomics An inance R . R R .
R 7511002220 E And F 1,347 ,461.76 1,347,461 .76
conomics and Finance - . . . .
b (3" Fund 7512022220 E i d Fi ES 5,026.82 5,026.82
i) 7533012220 Economics Restricted 221 .53 221 .53
i) 7530012220 Dr. A Shamseddine Scholarship 2,180.90 2,180.90
i3] 7539022228 Benzing Family Scholarship 2 57361 2,573 .61
il 7552022220 Benzing Family Endowment 21,000.00 21,000.00
E 752225 Geography & Planning 807 ,674.93 807 ,674.93
e | 752230 Management 1,349 ,697.23 1,349,697.23
i3] 752235 Marketing 936,800.18 936,600.18
i3] 752240 Political Science 1,328,745.23 1,328,745.23
i) 752245 Social Work 740,887.05 740,887.05
i) 752246 SWK Field Practicum G68.16 62.16
E 752250 Social Work - Graduate 786,840 .43 786,840 .43
il 752251 Grad Soc Work Field Practicum -12.34 -12.34
il 752270 MBA Program 4,007.10 4,007.10
PE 752275 ME - Administration Program 6,277.85 6,277.85
i3] 752280 Pre-Law Program 710.00 7i0.00 |
@ 752295 Business Technology Center 384 481.28 384 481 .28 =
Il I |[«][»]
[ [ | ZFmo1 bel | kozuka | INS y.
[, i i i i =
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e

alla B OHRER 0L HE @
BUDSTAT_wW/CF_FC
Eo&EEN | T %O &% @ coumn | |3 %) ) g g
i R G FC, R & Ex D 11/13/2008 :[
eport Group: . Revenue pense ate: q
SEEEE‘ES—W“%F—FEC Report Name:  BUDSTAT_w/CF_FC Page: 1/ 1
_Wir_|
ACTCOM_wCF_FC FH Area SSHE State System
BUDSTAT _wioCF_FC Budget Category oF FM Payment Budget
[E] SOURCES_wIoCF_FC und N
- un
RIS IEEs [FE Funds Center/Group 511002200, 7511002210, 7511
Commitment Item SEHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2009
Variation: Charade.r-i.s‘.-t.ics Funds center/commitment item Current Budget Consumable Budget Co
Fund = |FdsCtr/ComtItem 12,205,121.70 12,205,121.70
[ Fiscal Year 53] 752200 Dean - Business 2,923 ,861.26 2,925,861.26
ccounting . . . .
752210 A ti 7108,125.62 710,125 .62 _|
..... riminal Justice , . , .
752215 Criminal Just 841,493 .10 841,493 10
Variation: Fund 752220 Economics And Finance 1,378,464 62 1,378,464 .62
*' E 7511802220 Economics And Finance 1,347 46176 1,347,461 .76
(3 * Fund I 7512022220 Economics and Finance - ES 5,025.82 5,026.82
il 7533012220 Economics Restrpicted 221.53 221.53
PE 7538012220 Dr. A Shamseddine Scholarship 2,180.90 2,150.80
@ 7530022220 Benzing Family Scholarship 2,573.61 2 573.61
@ 7552022220 Benzing Family Endowment 21,0080.00 21,000.08
i) 752225 Geography & Planning 207 ,674.93 807 ,674.93
i) 752230 Management 1,349 ,697.23 1,349,697 .23
i3] 752235 Marketing 936,800 18 936,800 .18
il 752240 Political Science 1,328,745.23 1,328,745.23
il 752245 Social Work 740,887 .05 740,887.05
752246 SWK Field Practicum 68.16 G8.16
752250 Social Work - Graduate 786,840.43 786,6840.43
Grad Soc Work Field Practicum -12.34 -12.34
E\ MBA Program 4.007.10 4 087 10
i) ME - Administration Program B6,277.85 6,277.85
T Pre-Law Program 710.008 710.680 —
-
siness Technology Center , . , . =
7522 i Technol Cent 384 ,481.28 384 ,481.28
-
EI(i I |[<][*]
[ [ | zFmo1 Pl kozuka | INS v
[ I I I =
Click here to introduce
a filter for Fund.
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BladEH eae

Help

CDHE ODDLa0 BE @m

BUDSTAT_w/CF_FC
HE&EEN | T %@ & F | @& coumn | |3 %) ) g g
Reports - - %
B SUDSTAT W o Eon el o L pere T el
SOURCES_wICF_FC - - :
ACTCOM_wCF_FC FH Area SSHE State System
BUDSTAT _wioCF_FC Budget Category oF FM Payment Budget
B SOURCES_wIoCF_FC _— N
n un
R LTS IRE Funds Center/Group 511002200, 7511002210, 7511
Commitment Item SEHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2009
Variation: Charade.r-i.s‘.-t.ics Funds center/commitment item Current Budget Consumable Budget Co
Fim = |FdsCtr/CmntItem 12,205,121.70 12,205,121.70
[ Fiscal Year 53] 752200 Dean - Business 2,923 ,861.26 2,925,861.26
Bz | 752210 Accounting 710,125.62 710,125.62 |
,,,,, FE | 752215 Criminal Justice 241,403,160 841,403 .10
- . = 752220 Economics And Finance 1,378,464 62 1,378,464 .62
“Grem S8 | rascsts ooromes oa e Ly eLnl 100
7841001000 General Fund [~|{PF | 7533012226 Economics Restricted '221.53 "221.53
751 000 General Fund - PE 7538012220 Dr. A Shamseddine Scholarship 2.1806.90 2 130.90
) 7533012 &0 Travel Adv ic2] 7339022220 Bepzing Family Scholarship 2,573.81 2,573.61
rezsotzzio g fl [b2 | 1552022220 Boneins Famy ot R M—E X
| anagement . R .
7533012215 CRJ & 752230 M 1,340 69723 1,340,607.23
7533012220 Economics \R 752235 Marketing 936,800 18 936, 888 18
[ 7533012225 Geographic AP 752240 Political Science 1,328,745.23 1,328,745.23
7533012240 Covernment - F B\ Social Work ] 740,887 .05 740,887.05
RN SR % i ey e
7533012250 Graduate Sodii | | b5 d Soc Work Field Practicum 12,34 12.34
[£] 7533022200 Business Adm i3] 752270 4,007.10 4,0087.10
7533022225 Geography & PEL i) 752275 istration Program B6,277.85 6,277.85
7533022240 CSER Git Fun[<] |/ | 752280 JAloR00 DL B
- B 7733079245 Social Work =] |2 | 752295 Center 384,481.28 384,481.28 =
4| » LS —1
' KON ool [ <]
[ [ | zZFM01 P2l kozuka | INS v
S —————————— I i = =

Click here to limit the report to
fund centers associated with the
General Fund (7511001000).
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Collapse and expand the highest level icon. Then begin expanding some of the other rows.

Help

2 dH @@ SHE oD BEE @
BUDSTAT_w/CF_FC

&G EN | W %M@ &% | M counn | o} % S EE A
Reports =
BUDSTAT WO SofrE LT e pere e sl
SOURCES_wiCF_FC . - - . :
B ACTCOM_wCF_FC FM Area SSHE State System
BUDSTAT_w/oCF_FC Budget Category 9F FM Payment Budget
SheiEsE iat s Fund 7511081080 G 1 Fund
" un enera un
G, LTINS IRE Funds Center/Group 5110802200, 7511002210, 7511
Commitment Item SEHE_2A Flat - Master per CI Hierarchy
Fiscal Year 2009
Variation: Cnarade.r.i.&‘..l.ics Funds center/commitment item Current Budget |[Consumable Budget Co
1G] %= |FdsCtr/CmntItem 0, 441 064 03 0,441 064 03
Fiscal Year = | 752200 Dean - Business 1,040,713.85 1,040,713.85
b 7511002200 Dean - Business & Publ .Affairs 947,858.99 947,858,899 |
_____ =) 7511812200 Business Dean 18,379.54 18,379.54
Variation: Fund =k 7512002200 Dean - Business & Publ .Affairs 66,232.00 66,232.00
- @*i: d = @ 7515812200 Initiative - Library Enhance. 4 611.69 4 611.69
I = E 7515032200 Tech Enhancing Student Success 3,631.63 3,631.63
[E] 7511001000 General Fund [v| § 7= | 752218 Accounting 700,482.760 700,482.70
7513001000 General Fund-[ | |/ 7511002210 Accounting §95,482.760 £95,482.70
) 7512822218 Accounting - ES 5,000 00 5,000 .00
7533012200 Geo Travel AdvJ = | 752215 criminal Just 790,553.09 790,553 .69
, " rimina ustice . . . o
FEA3012210 Accounind S A B 7511082215 Criminal Justice 782.985.27 782,965.27
EEEUPA R ERURETERD | g 7512032215 Criminal Justice - ES 7,587.82 7,587.82
conomics And Finance . . R . .
7533012220 Economics Re 752220 E ics And Fi 1,352,488.58 1,352,488.58
7533012225 Geographic All i3] 752225 Geography & Planning 602,114.33 602,114 .33
7asizz40 Goemment-TRIREE | T00 et Vo] aiare o
~ arketing , . , .
TEEEDAA S [ L b | 752240 Political Science 1148 503 40 1,148 503 40
7533012250 Graduate Socid | b5 | 752045 social Work 671,922.13 671,922.13
7533022200 Business Admf{ | {bF | 752246 SWK Field Practicum 6816 i3 .16
7533022225 Geography & PL| |BE | 752250 Social Work - Graduate 781,415.24 781,415.24
2] 7533022240 CSER Gift Fun] ic2] 752251 Grad Soc Work Field Practicum -12.34 -12.34 |
= R I+ Togram R . . . =
|—||—| [Z1 7R3302224F Sacial Wark Tril™ | E 752270 MEA P 4.055.68 20557262 -
AL AL =1
' 0N nn D]
[ [ | ZFM01 b2 kozuka | INS y.
Eaw— i i i =
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Printing Your Report

Click the printer icon at the top of the report.

A window will open.

Click the green checkmark.

Another window will open.

Click the green checkmark.

Another window will open.

HP LaserJet4 Plus E

MNumber of pages
@ Print all
1 Print from page

o Propeties X H

Properties

Click the Properties button.
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Another window will open. Double click the Format row.

Spool Request Aftributes

Overiew |
Parameter name Parameter value
= &Y General attributes
Text Only Mo
No Frame Characters Mo
Time of printing Print outimmediately
Forrgat X_B5_255

Double-Click a Line to Change a Val
You can copy up to 10 valugs to the initial S,
To save print parameters as default, choose
“Default values™

—

Double click.

| Settings X

The window will expand.

Request Atiributes

Overview |
Parameter name Parametervalue
= 4 General attributes
Text Only Mo
Mo Frame Characters Mo
Time of printing Print out immediately
Format X_58_170

> 7 Spool request
[* (J Coversheets
> 7 Output Options

Report field &

N

Other Attributes "Format” Format fleld
Report 58 Rows
Format X _58_170 ABAP/4 list: Atleast 58 rows b..

[C] show Selected Print Parameters on Initial Screen

Green chec@

=
w” | Settings 3

Change the Report fieldto 58 rows 170 columns.
Change the Format fieldto X _58 170
Click the green checkmark.
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Another window will open.

locl )

HF Laserdet 4 Plus

Number of copies 1

Green checkmark

Click the green checkmark.

{The End ... at least for now ...}
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