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How to Redirect Email from Your WCU Account 

 

1) Log into your WCU webmail account.   

 

 

  

2) Click Actions on the far right, then Create Rule. 

 

 

 

3) Click More options in the pop up window.   
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4) Under when message arrives, and:, select Apply to all messages 

 

 

5) Under Do the following, select Forward, redirect or send and choose an option to 

either forward the messages or redirect the messages. Click the Save icon. 

 

 
6) Your address book will automatically open. Enter the destination email address.  Then 

click OK in the lower right hand corner 
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This dialog box appears. Choose Yes. 

 
7) Add exception if needed. If not, Click Save.   

 
 

You should be set up now! 

  

 
Type destination email here 
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Remove Forwarding/Redirecting Emails   Remove Forwarding/Redirecting 

Emails 

1) Log into your WCUPA email account, and click on the Options button. 

 

 

 

2) Choose See All Options. 

  
 

3) Select Organize E-Mail, chose the rule that you created to forward messages, and 

uncheck the Check box.  Return to Mail.  Your email will no longer forward to the other 

email address. 

 

 

 


