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Login 

1. Open Internet Explorer (IE) by double clicking on the shortcut.  
 
2. Type the URL (http:/www.wcupa.edu/hr/ess) into the IE address bar 

and press the “Enter” key.  
 

 
 

3. Click log in. 
 
4. Enter your username (full email address) and password in the 

account information area and press “Enter Portal.”     
 

 

  
 

 
 
 

 
 
Online Pay Statement 
 

1. Select the Employee Self-Service tab in the upper left corner: 
 

 
 
 

2. Select the Payroll link: 
 

 
 
 

3. Select the Online Pay Statement link: 
 
 

 
 
 
 
 
 

Note:   Login to the ESS 
portal using your full 
email address (see 
example at left) and the 
same password that you 
use for network login and 
email. These passwords 
are synchronized. 
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4. Your current online pay statement will appear: 
 

 
5. To print your statement, select File -> Print: 

 

 
 
Or click the Printer icon: 
 

 
 
 
 

 
Other Options 
 
Previous pay statements are available to view and print: 
 

 

 
 
 
Be sure to sign out when you are finished.  Click the “log off” link in the upper 
right corner:  

 


